AJIMUHHCTPALMS TOPOACKOro okpyra —ropoa I'anuy
Koctpomckoii obs1actu

IMMOCTAHOBJIEHME

oT « 03 » uroaia 2023 roga Ne505

|

OO0 yTBepX)ACHIN aIMUHUCTPATUBHOTO PETJIaMEHTA
MPEAOCTABIECHUS MYHHUIIUNIAILHON YCIYTH
«YCTaHOBJIEHHE CEPBUTYTA B OTHOILIEHUH 3€MEJIbHOTO
y4acTKa, HAXOSIErocsl B TOCYJapCTBEHHOM WIIH
MYHULIMIATBHON COOCTBEHHOCTHU» HA TEPPUTOPUU
ropojckoro okpyra — ropoji 'anua Koctpomckoit obnactu

B coorBerctBUM ¢ 3emenbHbIM KojekcoM Poccuiickoit  depepanuu,
®enepanbHbiM 3akoHOM OT 27 utonst 2010 roma Ne210-®3 «OO06 opraHuzanuu
IIPENOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULHUIIAJIBHBIX YCIYI», NOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoit ®enepauun ot 24 oktadps 2011 roma Ne861 «O
(dbenepanbHbIX TOCYIAPCTBEHHBIX HH(POPMAIMOHHBIX CUCTEMAaX, 00ECIEUNBAIOIINX
MIPEIOCTABIEHUE B 3JIEKTPOHHON (hOpME TOCYAAPCTBEHHBIX M MYHUUMIAIbHBIX
ycayr  (ocyuiecTBieHHE — (QYHKIMI)»,  MOCTAaHOBJIEHHUEM  aJIMUHUCTpAIlUU
ropojckoro okpyra - ropoa I'amuu Koctpomckoit obnactu ot 13.07.2020 roga
Ne447 «O nopsiaxe pazpabOTKH U yTBEPKICHUS aIMUHUCTPATUBHBIX PErTIAMEHTOB,
OCYILIECTBJICHUSI MyHULIUIAIIBHOTO KOHTPOJISI U MPEJOCTABICHUSI MYHHUIUIIAIbHBIX
yCIYr aAMUHHCTpalENl TOopoackoro okpyra - ropona ['aimmu Koctpomckoit
00J1acTh», PYKOBOJICTBYSICh Y CTaBOM MYHUIIMIIAIBLHOTO OOpa3oBaHUs TOPOJICKOM
okpyr ropox I'anmnu Koctpomckoii o61acTw,

NMOCTAHOBJISIIO:
1.Y1Bepauth pUJIaracMblii aIMUHUCTPATUBHBIN pernamMeHT
NPEeIOCTaBICHUsT aJAMUHHUCTpAIMEl Topojckoro oOkpyra — Tropox [amuy

KocTpoMmckoit o0nactT MyHMIIMIAIBHONW YCIYTH «YCTaHOBJICHUE CEpPBUTYTA B
OTHOILIEHUM 3EMEJIbHOIO Y4YacTKa, HaXOAAUIErocss B TOCYAAPCTBEHHOM WU
MYHMIIMIIAJIbHOW COOCTBEHHOCTH» HAa TEPPUTOPUU TOPOACKOIO OKpyra — ropoj
INammy Koctpomckoii 067acTH, COTTIACHO MPUIIOKEHUIO.

2. Hacrosiiiee mocTaHOBJIEHHE BCTYIMAET B CHITY CO JIHS €0 O(UIHMATBHOTO
OMmyOJIMKOBaHUS.

I'maBa ropoackoro okpyra A.B. KapawmpbiiieB






[Ipunoxenue

K IIOCTAHOBJICHUIO aJIMUHUCTPALIMU T'OPOJCKOIO OKpyra -
ropox 'annu KoctpoMckoit obnactu

ot «03» mronsa 2023 roga Ne505

AJIMMHHCTPATHUBHBII perjiaMeHT NMpeI0CTABIeHUSA
MYHUIIUNIAJTbHOU YCJIYTM «Y CTAHOBJIEHHE CEPBUTYTA B OTHOLIEHHUH 3€MeJIbHOI0
Y4acTKa, HaXOASIIerocsi B rocy1apcTBeHHO WJIM MYHHMIHNAJIbHOI COOCTBEHHOCTH» HA
TEPPUTOPHH FOPOACKOro okpyra — ropoa I'anuy KocrpoMckoii o61actu

O01He moJ0KeHus

I.1. AJIMUHUCTPATUBHBIN PETJIaMEHT MPEIOCTABICHUS MYHULMIAIBHON YCIyTH
«YCcTaHOBIEHHE CCPBUTYTAa B OTHOLICHUU 3CMCJIBHOTO YYaCTKad, HaxoJdAleCrocs B
rOCy/1apCTBEHHOW WJIM MYHULUIAIbHOW COOCTBEHHOCTH» Ha TEPPUTOPUU TOPOACKOTO
okpyra — ropon ['anuya Koctpomckoit obmactu pa3paboTaH B 1ENsSIX MOBBIIICHUS Ka4eCTBa U
JOCTYIHOCTH TPEIOCTABICHNUS MYHUIMIAIBHON YCIyTH, ONpENeNseT CTaHIapT, CPOKH U
NIOCJIEA0BATENBHOCTD IEUCTBUN (aAMUHUCTPATUBHBIX IpoLeayp) pu
OCYIIECTBJICHUU TOJTHOMOYHI B TOPOACKOM OKpyre — ropox ['aaua Koctpomckoii obmactu
Koctpomckoit obmactu.

Kpyr 3asBurenei

1.2.  3agBurensiMu Ha TMOJy4YeHHE  MYHUUIUNAIbHOMN YCIYTU  SIBJISIFOTCSI
dusnUecKue JIUIa, FOPUINISCKUE JTUIA U HHIUBUYaTbHBIC TTPEITPUHIMATEITH.

TpebGoBanus K nopsAKy HH(POPMUPOBAHUS O NPEAOCTABJICHUH
MYHUIMIIAJTBHOH YCIYTH

1.3. NudopmupoBanue o moOpsaKe MPEAOCTABICHUS  MYHHUIMMNAIBHOW YCIyTH
OCYIIECTBIISAETCS:

1) HEMOCPEACTBEHHO TMpU JMYHOM T[pUEME 3asBUTENS B aJIMUHHUCTPALIUIO
ropoackoro okpyra — ropoa ['amua Koctpomckoi obGnactu (nmanee - YOJIHOMOYCHHBINA
OpraH) WM MHOTOQYHKIIMOHATHHOM IIEHTPE TPEAOCTaBICHHUS TOCYJAapPCTBEHHBIX H
MYHUITUTIATBHBIX YCIIYT (Z1ajiee - MHOTO(QYHKIIMOHATBHBIA LIEHTP);

2) 1o Teneony YoITHOMOUYECHHBIM OpraHoM  WIH
MHOTO(YHKIIMOHAIBHOTO IEHTPA;

3) NUCBMEHHO, B TOM YHCJIE MOCPEICTBOM OHIECKTPOHHOM TMOYTHI, (HaKCUMHILHOU
CBSI3H;

4) TOCPenCTBOM pa3MELICHHsS B OTKPBITOM M JocTymHOW (opme mHPOpManuu: B
(dhenepabHON TOCYIaPCTBEHHOM nH(pOpMaAITMOHHOM cucreme
«EnnHbII IOpTaJl FOCYAapCTBEHHBIX Y MYHUIHMIAIBHBIX yCI(QyHKITH)»
(https://www.gosuslugi.ru/) (nanee - EIIT'Y);
5)Ha odunmanrkHOM caiiTe YTOJTHOMOYEHHOTro oprana www.admgalich.ru;
6) TOCpEenCTBOM pa3MeIeHus nHpopmaruu Ha WH()OPMAITMOHHBIX
CTeHAaxX YTOJHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIHOHAJILHOTO LEHTPA.

1.4. UadopmupoBaHre OCYIIECTBISETCS 0 BOIPOCAM, KaCAFOIIIUMCS:

-c11oco0O0B MOJIa4M 3asiBJICHUS O MPEIOCTABICHUN MYHMIIUIAIBLHOW YCIYyTH;

-aipecoB YIOJTHOMOUYEHHOTO OpraHa U MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB, OOpallieHue B



KOTOpbIe HEOOXO0AUMO JUIS IPEJOCTABICHUS! MYHHLIUNAIBHOW YCIyTH;

-CIIpaBOYHON  HMHpOpMaUH 0 pabore  YMOJIHOMOYEHHOIO opraHa
(CTPYKTYpHBIX HOJpa3iesieHNuil Y TOJTHOMOUYEHHOTO OpraHa);

-JIOKyMEHTOB, HEOOXOJIUMBIX JJIsi MPEJOCTaBICHUS MYHULMIAIBHONW YCIYyTH U YCIYT,
KOTOpble  SIBJISIIOTCA ~ HEOOXOJUMBIMM M 00s3aTeNbHBIMH UL TNPEOCTaBJICHUS
MYHUIMIATBHON YCIIyTH;

-IOpsiIKa U CPOKOB IPEAOCTABICHUS MYHHUIMNAIBHOM YCIyIrH; MOpsAKa IMOTY4YEHHS
CBEICHUM O XO/I€ paCCMOTPEHUS 3asIBICHUS O MPEAOCTAaBICHUY MYHHMIMIIAIbHOW YCIYTH U O
pe3ysbTarax MpeaoCTaBICHNUs MyHUIIUIAIBHON YCIIyTH;

-0 BOIIPOCaM MPEJOCTAaBJICHUS YCIYr, KOTOpBIE SBIAIOTCS HEOOXOJUMBIMH U
00s3aTeIbHBIMU JUISI IPEOCTABICHUS MYHHMIMIIAILHON YCIIyTH;

-mopsiika jgocyneOHoro (BHecyleOHOro) oOxanoBaHusi aeicTBUil (Oe3mercTBus)
JOJDKHOCTHBIX JIMI, U IPUHUMAEMbIX UMH PEIICHUN NPU MPEIOCTABICHUN MYHUIUIAIbHON
YCIIyTH.

[Toryyenne uH@OpMaNMKM MO BOIPOCaM IPENOCTABICHUS MYHULUIAIBHON YCIyTH U
YCIYT, KOTOpBIE SIBJIIOTCS HEOOXOAUMBIMU U 00s3aTeNbHBIMU JJIS  HPEIOCTaBIICHUS
MYHUIIUIIATIBHON YCIIyTH OCYIIECTBIISAETCS OECIIIIATHO.

L.5. ITpu yctHOM oOpaienuu 3asButens (JIMYHO WIK O TeaeoHy) TOIKHOCTHOE
JUIO  YTIOJHOMOYEHHOIO  OpraHa, pab0OTHUK  MHOTOQYHKIMOHAJbHOIO  LIEHTpA,
OCYILECTBIISIOUIMNA KOHCYJbTHUPOBAHUE, TMOAPOOHO M B BEXIMBOH (KOPPEKTHOH) (opme
uHGOpMUpPYET OOPATUBILIUXCS 110 HHTEPECYIOIKUM BOIIPOCAM.

OtBer Ha Tesne(OHHBIM 3BOHOK JOJDKEH HauMHAThCA ¢ MHGOpMAMM O HAaUMEHOBaHHUU
OopraHa, B KOTOpBIM MO3BOHMJ 3asBUTENb, (paMHINK, UMEHHU, OTYECTBa (IOCIEAHEE - MpHU
HAJIMYMN) U JOJDKHOCTH CIICIUATIUCTA, IPUHSBILETO TeJIe(POHHBINA 3BOHOK.

Ecnu nomxHOCTHOE TUI0 YTIOJHOMOYEHHOIO OpraHa HE MOKET CaMOCTOSTENIbHO JaTh
OTBET, TeneOHHBIH 3BOHOK [OJDKEH OBITh IepeazpecoBaH (IEpeBElCH) Ha JApyroe
JOJDKHOCTHOE JIMLIO WJIM K€ OOpaTUBLIEMYCS JIMIY JOJKEH OBITh COOOIIeH Terae(OHHbIN
HOMED, 0 KOTOPOMY MOXHO Oy/I€T MOIy4YUTh HEOOXOJUMYIO HH(POPMALIUIO

Ecin moaroroBka orBera TpeOyeT MNPOJOJIKUTEILHOTO BPEMEHM, OH IIpeJlaraet
3asiBUTEIO OMH U3 CIEAYIOUIMX BAPUAHTOB JAJIbHENIINX AEHCTBUMN:

-U3JI0KUTh OOpalleHUe B MUCbMEHHOU

opme;

- Ha3HAYUTh JIPYroe BpeMs AJisi KOHCYJIbTaIUi.

JIOJDKHOCTHOE  JIMIO  YIIOJIHOMOYEHHOI'O  OpraHa He  BIIpaBE€  OCYILIECTBIIATH
UHQOPMHUPOBAHME, BBIXOJAIIEE 33 PAMKU CTaHAAPTHBIX TMPOLELYp M  YCIOBUIl
IPEJOCTABIECHUS MYHULUIAIBHON YCIYTdM, M BIUAIOLIEE MPAMO MWIM KOCBEHHO Ha
IPUHUMAEMOE peIICHHUE.

[MpomomxuTenbHOCT MHPOpPMUPOBAaHUS TO TenedoHy HE IODKHA TpeBbmarh 10
MUHYT.

WHudopMHupoBaHUE OCYIIECTBISETCS B COOTBETCTBUH € TpaIKOM IpreMa Irpax/iaH.

1.6. [To mnucbMeHHOMY OOpalleHHI0 JIOJDKHOCTHOE JIMLO Y TIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBI 3a IMPEIOCTABJICHWE MYHHMIMIAIBHOW YCIyrH, MOApPOOHO B
NUCbMEHHOU (OopMe pa3bACHSAET Ipa)kIaHUHY CBEJICHHS MO BONPOCAM, YKa3aHHBIM B MYHKTE
1.5. mHacrodmero AJIMHHHCTPAaTHBHOIO pPErJIAMEHTa B  IOPSJAKE, YCTAaHOBJIEHHOM
®enepanbHbIM 3ak0HOM OT 2 Mast 2006 1. Ne 59-@3 «O nopsake paccMOTpeHHs oOpaleHui
rpaxaan Poccutickoit deneparun» (nanee - Genepanpbiii 3aKkoH Ne 59-D3).

1.7. Ha EIII'Y pa3memarorcs CBEIEHUS, KOTOPHIE SBISIOTCS HEOOXOIMMBIMHU
00s3aTeNIbHBIMU ~ JIJI1  MIPENOCTABIICHUST MYHUIMNAIBHOM  YCIyrH, NpeayCMOTPEHHBIE
[TonoxenuneM o QenepanbHOI rocyJapcTBEHHON MHPOPMaLMOHHOM cucteMe «DeaepaibHbli
peecTp TOCYJapCTBEHHBIX W MYHUUUNANbHBIX yCIyr ((QYHKIHI)», YTBEpKIECHHBIM
nocraHoBieHueM [IpaBurensctBa Poccuiickoii @eneparun ot 24 oktsi0pst 2011 roga Ne 861.

Jloctyn k uHGOpMauu 0 CpoKax M MOPSAJKE MPEAOCTaBICHHUS] MyHUIMITAILHOW yCIyTu



OCYILECTBIIsICTCSI 0€3 BBINMOJIHEHHS 3asBUTEIEM KaKHX-THOO TpeOoBaHMU, B TOM uucie 0e3
WCIIOJIb30BAaHUsl MPOrPaMMHOIO OOECHe4YeHHs, YCTaHOBKA KOTOPOTO Ha TEXHHYECKUe
CpeAcTBa 3asBUTENs TpeOyeT 3aKIOYEHHUs JIMIEH3MOHHOTO WM HWHOTIO COIJIAIleHUs ¢
paBooOafaTeneM MporpaMMHOIO OOecledeHus], MpelyCMaTpPUBAOLIEr0 B3MMAaHUE IJIaThl,
pEeruCTpalMio WIM aBTOPU3ALMIO 3asBUTENS, WJIN TNPEJOCTAaBICHHE UM IEPCOHAIBHBIX
JTAHHBIX.

1.8. Ha odunmanbHOM caiite YTHOJHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecTax
OpPEOCTABICHUS] MYHHLMNAIBHOW YCIYIM M YCIYT, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMHU U
00s3aTeNbHBIMU Ul TPEIOCTABICHUSI YCIYTd, U B MHOTO(QYHKIIMOHAJIBHOM IIEHTpE
pasmenaercs cieayroulas CpaBovHas HHGopMarus:

0 MecTe Hax0K/IeHus U rpaduke paboThl YIOJIHOMOUYEHHOTO OpraHa U UX CTPYKTYpPHBIX
NOJpa3Ac/ICHul, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE MYHULIMIIAIBHOW YCIYI'M, a TakKkKe
MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB;

CrpaBOYHbIE Tele(POHBI CTPYKTYPHBIX MOJApa3AeieHUN YIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIX 3a IPEOCTABIEHNE MYHHUIIUIIAJILHONW YCIYTH, B TOM YHCIIe HOMEp Telae(oHa-
aBTOMH(pOpMaTopa (IpH HATUIHNH);

azpec OpUIMAIBHOTO caiiTa, a TakXKe 3JIEKTPOHHOM MouThl U (uiu) GopMbl 0OpaTHOMN
CBsI3M YIIOJIHOMOUYEHHOTO OpraHa B ceTu «/HTepHET».

1.9. B 3anax oxupaHus YTOJIHOMOYEHHOIO OPraHa pa3MEIIAFOTCS HOPMATHBHBIE
IIPABOBBIE AKThl, PETYJIHUPYIOILINE MOPAJOK IPENOCTABICHUS MYHULIUIIAIBHON yCIyTH, B TOM
yyciie  AJMHUHHUCTPATUBHBIM  pErjlaMeHT, KOTOpble IO  TpeOOBaHUIO  3asBUTENS
IIPENOCTABIIAIOTCA EMY ULl O3HAKOMIIEHUS.

1.10.  Pa3memenue wuHbOpPMAIMH O TOPSAIKE MPEAOCTABICHUS MYHHUIIUMAILHON
yCIIyTU HAa HMHQPOPMAIMOHHBIX CTEHIaX B MOMENICHHH MHOTO(YHKIHMOHAIBLHOTO IEHTpa
OCYIIIECTBIISIETCI B COOTBETCTBMM  C  COIVIAIIGHWEM,  3aKIIOYCHHBIM  MEXKIY

MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM U YTIOJIHOMOYEHHBIM OPraHOM C Y4YeTOM TpeOOBaHUU K
MH(GOPMHUPOBAHUIO, YCTAHOBICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.11.  HMudopmaumuss o0 XOA€ PACCMOTPEHHUs 3asBICHUS O NPEAOCTABICHUH
MYHHULIMINIAIBHON YCIYTH U O pe3yJbTaTax MPelOoCTAaBICHUS MYHHUIMIIAIBLHON YCIYTH MOXET
OBbITH MOJIy4€Ha 3asBUTENIEM (ero mpejacTaBuTenaeM) B JuuHoM kabuHere Ha EII'Y, a takxke B
COOTBETCTBYIOIIEM  CTPYKTYPHOM  HOJpa3AeieHUH  YIOJHOMOYEHHOIO OpraHa Ipu
oOpalleHn! 3asBUTENIs JINYHO, 110 Tele()OoHY NOCPEICTBOM SJIEKTPOHHOM MOYTHI.

CranaapT npeaocTaBjaeHus] MyHUIMNAJIBHON YCJIYIH
HaumeHoBaHue MyHHMIMIIAJIBHON yCJIYTH

2.1. MyHununanbHas yciayra «YCTaHOBJIEHHE CEpBUTYTa (IyOJMYHOIO CEpBUTYTA) B
OTHOIICHUH 3€MEJIbHOI0 y4yacTKa, HaXOASIIErocsl B TOCYJapCTBEHHOM MM MYHUIMIAIbHON
COOCTBEHHOCTUY.

HaumeHoBaHUe opraHa MecTHOI0 caMOYyNpPaBJIeHHSs, IPeI0CTABJISIOLIET0
MYHUIMIAJIBHYI0 YCJIYTY

2.2. MyHununanpHasi yciayra IpeloCTaBiIAe€TCs YIOJHOMOYEHHBIM OpraHOM —
aJIMUHUCTpAIEl Topoickoro okpyra — ropof ['anmnya KoctpomMckoii oomactu.

2.3. B npenocraBieHun MYHULMIIAJIBHOM  YCIYIM IPHUHUMAKOT  y4yacTHe
Y1oIHOMOYEHHbIE OPraHbl MHOTO(YHKIIMOHAJIbHBIE LIEHTPHI.

[Ipn mpepocraBiieHMM MYHULHINAJIBHOM YCIYyTH YIIOJHOMOYEHHBIM OpraH

B3aMMOJICHCTBYET C:

1) ®enepanbHO HajgoroBoM ciyk60i Poccuu uist noATBEpKACHUS TPUHAUIEKHOCTH
3asBUTENS K KATETOPUU IOPUIANYECKUX JIUL] WM UHAUBUAYAJIBHBIX [IPEANIPUHUMATENCH.

2.4. llpu npenocraBieHUM MYHUUUIAIBHON YCIyrd YIOJHOMOYEHHOMY OpraHy



3ampemaercs TpeOoBaTh OT 3asgBUTENsSl OCYLIECTBICHHMS JEHCTBUH, B TOM 4HCIE
COTJIACOBaHUM, HEOOXOJUMBIX I MOJYyYEHUS MYHMIMIMAIBHOW YCIYTH M CBSI3aHHBIX C
oOpalieHrueM B UHBIE TOCYJapCTBEHHbIE OpraHbl W OpraHU3allud, 3a HCKIIOYCHUEM
MOJIy4€HHUsl yCIyT, BKIIOYEHHBIX B MEPEUEHb YCIYT, KOTOpPbIE SBIAIOTCS HEOOXOIUMBIMHU U
00s13aTeNIbHBIMU JJIS1 IPEOCTABICHUS MyHUIIUTIAIBHON YCIYTH.

Onucanue pe3yabTara NpeiocTaABJICHNS MYHHIUNIAJIBHON YCIyru

2.5. Pe3ynpTaToOM IpeNOCTABIICHUS MyHULIUIIAJbHON YCIIYTH SBIISETCS:

1) yBegomileHHE O BO3MOXXHOCTH 3aKJIIOYEHHUS COIJIAIlleHUs 00 yCTaHOBJICHUU
CepBUTYTa B IMPEIUIOKEHHBIX 3asBUTENIeM Tpannnax (popma npusenena B [Ipmmosxennn Ne 1
K HacToseMy AJAMUHUCTPATUBHOMY PETJIAMEHTY);

2) TpeUIoKEHHE O 3aKIIOYEHUH COTJIAIIEHHUs] 00 YCTAaHOBJIEHHM CEPBUTYTAa B MHBIX
IPaHUIAX C MPUJIOKEHUEM CXEMbl I'paHMIl CEPBUTYTa Ha KaJacTPOBOM IUIAHE TEPPUTOPUU
(¢popma npuBenena B Ipunoxennu Ne 2 k HacTosmeMy AJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) mpoekT corjameHuss o0 YCTaHOBICHMM cepBUTyTa ((opma MpHBEelEHa B
[Ipunoxennn Ne 3 k HacTosALEMY AJJMUHUCTPATUBHOMY PETJIAMEHTY );

4) pewenue o0 oTKa3e B NpenocTaBieHnu yciuyru (¢popma npuseneHa B [punoxenun

No 5 k HacTosieMy AJIMUHUCTPATUBHOMY PETIIAMEHTY).

Cpoxk npegocTaB/jieHUsi MyHHIMIAJBHON YCJIYTIH, B TOM YHCJIE C y4eTOM
He00X0UMOCTH 00pallleH!s B OPraHU3alUH, YYACTBYIOILINE B
NMpeI0CTaBJIeHMH MYHHIMIIAJIBHOMN YCIYyTId, CPOK NMPUOCTAHOBJICHUS
NpeaoCTABJIEHNSI MYHUIIUTIAJIbHOM YCJIYTH, CPOK BbIAA4M (HANIPABJIEHUS)
JOKYMEHTOB, SIBJISIIOIIUXCSH Pe3ydbTaTOM NPeA0CTABICHUS] MYHHIIMNIAILHOI
yeayru

2.6. Cpok npenocTaBieHUs MyHULIMIAIBHON YCIYTH ONpEAeNsieTcs] B COOTBETCTBUU C
3emenbHbIM KoJiekcoM Poccuiickoit denepanuu.

Opranom rocynapcTBeHHOH Biactu cyoOwekta Poccuiickoit denepanuu, opraHom
MECTHOTO CaMOYIIPaBJIEHUS MOXKET OBbITh MPEyCMOTPEHO OKa3aHWE MYHHUITUIATBHOU yCIyTH
B HHOW CpOK, HE MPEBBINIAIONIUA YCTAHOBICHHBINM 3eMENbHBIM KoJiekcoM Poccuiickoi
®denepanuu.

HopmaTtuBHbIe IpaBoBbIe aKThI, peryJupyouue npeaocraBjieHue
MYHMIHNAJIBHON yCJIYIH

2.7. IlepedyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIHPYIOIIUX HPEIOCTABICHHUE
MYHHIIUIIATbHON YCIYTH:
1) 3emensubiil koaekc Poccuiickoit @enepannn ot 25.10.2001 Ne 136-D3;
2) ®enepanbHblit 3ak0H OT 25.10.2001. Ne 137-03 «O BBeaeHUU B JeiiCTBUE 3€MEIBHOTO
konekca Poccuniickoit denepanuny;
3) I'paxnmanckuii komekc Poccuiickoit @enepanuu (dacts neppasi) oT 30.11.1994 No 51-
®3;
4) @enepanbhbiil 3akoH 0T 13.07.2015 Ne 218-®3 «O rocyaapcTBEHHOM perucTpanuu
HEBM)KUMOCTH;
[lepeueHbr HOPMATHBHBIX MIPABOBBIX AKTOB, PETYIUPYIOUINX MPEIOCTaBIEHNE MYyHUIUIATIbHOM
ycayru (C yka3aHHMEM HMX PEKBU3MTOB W HMCTOYHHKOB OQUIMAIBHOIO OMyOJIMKOBaHMS),
pasMmenieH B (QeaepanbHON TOCYyAapCTBEHHOUW WH(MOpMaIrmoHHOW cucteme «dDeaepanbHbIi
peecTp rocyJ1apCTBEHHBIX U MyHHUIMIIANBHBIX yCIyT (GpyHkuuii)» u Ha EINTY.
YIOTHOMOYEHHBIN opraH oOecreynBaeT pa3MENIeHHe M aKTyalld3alMio MepeyHs
HOPMAaTHUBHBIX IPABOBBIX aKTOB, PETYJIUPYIOLUIUX MPEAOCTAaBICHUE MYHULMIIAIBHON YCIIyTH,
Ha OQUIMAIBLHOM caiiTe YNOJHOMOYEHHOrOo opraHa B ceTh HHTepHeT, a Takxke B



COOTBCTCTBYIOIICM pa3Jciic (I)C,HepaHBHOFO peecTpa.

HcyepnbiBaommuii nepeyeHb J0KYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMM /IJIsl IPEIOCTABJICHUS MYHUIIUNIAJIbHOM
YCJIYTH U yCJIYT, KOTOPbIe SIBJISAIOTCS HE00X0AMMBIMH U 00513aTeJIbHBIMH 1151

NpeaoCTABJICHUSI MyYHUIMNIAIbHON YCJIYTH, NOAJIE/KAIMUX NPeACTABICHUIO
3asiBHTeJIeM, CIIOCO0bI MX NMOJIy4YEeHHS 3asiBUTeIeM, B TOM YHCJIe B
3JIeKTPOHHOM opme, MOPSAIOK UX NpeacTABJICHUS

2.8.  [lnsg nosny4eHHs MyHULMIAIBHOM YCIIYTH 3asiBUTEIND MIPEACTABIISAET:

1) 3asBiaeHue O TPENOCTABICHWHW MYHHIMNAIBHOW YCIyrd 1o ¢opMe, COIIacHO
npuiokeHuto Ne 5 x HacToseMy AMUHUCTPAaTUBHOMY PETJIAMEHTY.

B cinywyae nanpasnenusi 3asBienusi nocpenactsom EINY ¢opmupoBanue 3asBieHUs
OCYILECTBIISICTCSI TIOCPEJCTBOM 3alOJHEHUs HMHTEepakTHBHON ¢opmbl Ha EII'Y 6Ge3
HEOOXOAMMOCTH JTOTIOJTHUTEILHOM T0/1a4YH 3asBJICHHS B KaKOW-THO0 MHOU (hopme.

B 3agBieHnm Takke yKa3blBaeTCs OJIMH U3 CIEAYIOMIMX CHOCOOOB HampaBICHUS
pe3yabpTaTa IpeloCTaBICHUS MyHULUIIAJbHON YCITyTH:

B (hopMe 3IEKTPOHHOTO JJOKyMEHTa B InUHOM kaOuHete Ha EINIY;

Ha OyMa)XHOM HOCHUTEJIe B BHUJAE pAClEYaTaHHOTO OHK3EMIUIsipa SJIEKTPOHHOTO
JIOKyMEHTa B YTIOJIHOMOYEHHOM OpraHe, MHOTO()yHKITHOHAILHOM IIEHTPE;

Ha OyMa)XHOM HOcUTeJe B YTIOJTHOMOYEHHOM OpraHe, MHOrO()yHKIIMOHAJILHOM IIEHTPE.

2) JloKyMeHT, YJIOCTOBEPSIOIIET0 JIMYHOCTh 3asBUTENS WIM  IPEACTAaBUTEIS
3asiBuTens (MpeaocTaBisieTcsl B Cilydyae JUYHOTro oOpallleHusl B yNOJIHOMOYEHHBIN opran). B
ciaydae HampaslieHHMs 3asBieHus nocpeactBoM EIIY  cBemeHuss U3 JOKYyMEHTa,
YAOCTOBEPSIOIIETO JUUYHOCTD 3asIBUTEISL, IPEICTaBUTENSI (POPMUPYIOTCS MPHU MOATBEPKIACHUH
yueTHOH 3anucu B Enunoii cucreme uaentudukanuu u ayrenrupukanun (nanee — ECUA) us3
COCTaBa COOTBETCTBYIOLIUX JIAaHHBIX YKA3aHHOM yYeTHOW 3alHCH M MOTYT OBbITh MPOBEPEHBI
NyTeM HallpaBJIEHHs 3alpoca C HCIOJIb30BAHMEM CHCTEMBl  MEKBEJOMCTBEHHOI'O
3JIEKTPOHHOI'O B3aUMOJEHCTBNS;

3) JloKyMeHT, TOATBEPKIAIOIMIMA  TMOJTHOMOYHUSL  MPEACTaBUTENS  3asBUTENS
neiicTBoBaTh OT UMeHHM 3asBuTens (B ciaydae oOpallleHus 3a MPEeAOCTaBICHHEM YCIyTH
npezncraButens 3asBurens). [Ipu oOpamennu nocpenctBoMm EINI'Y ykazaHHBIH JOKYMEHT,
BBIJIAHHBIM OpPTaHU3allUeH, yAOCTOBEPSETCS YCHWJICHHOW KBaTU(UIIMPOBAHHON AJICKTPOHHON
HOJIUCHI0 TIPAaBOMOYHOIO [JOJDKHOCTHOIO JIMIIA OpraHM3alliM, a JOKYMEHT, BbIJaHHBIN
(GU3UYECKUM JIUIIOM, - YCHJIEHHON KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKMCHI0 HOTapuyca
C mpujoXkeHueM (aina OTKPEIICHHON YCHUJICHHOW KBalM(DUIMPOBAHHON 3JIEKTPOHHOU
noanucH B popmare sig3;

4) Cxema rpaHull CEpBUTyTa Ha KaJJaCTPOBOM ILJIAHE TEPPUTOPHUHU.

2.9. 3agBneHuss W TNOpuWiaraeMble JOKYMEHTBI, YKa3aHHble B NyHKTe 2.8.
AJMUHUCTPAaTUBHOIO perjiaMeHTa, HallPaBJIAIOTCS (IIOJAI0TCs) B YTIOJTHOMOYEHHBIN OpraH B
3JICKTPOHHOU (popMe TyTeM 3amoyiHeHHs OPMBI 3arpoca uyepes TudHbi kabunet Ha EIITY.

HcuyepnbiBawmmii nepedyeHb J0KYMEHTOB, HE00XOAUMbBIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBBIMH AKTAMM VISl MPEI0CTABJICHUS MYHUIUNIAJIbHON YCJIYIH,
KOTOpPbIe HAXOIATCS B PACTIOPSKEHNH IOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIPABJICHUS W HHBIX OPTaHOB, YYACTBYKIIHUX B MIPEI0CTABJICHUMN
rocyapCcTBEeHHbIX HJIH MYHHIMIAJBHBIX YCJIYT

2.10. TlepedyeHb TOKYMEHTOB, HEOOXOJHMMBIX B COOTBETCTBHH C HOPMATHUBHBIMH
NPaBOBBIMU aKTaMH JUIS MPEJOCTABJICHUS MYHUIIMITAJIBHON YCIyTH, KOTOPbIC HaXOASTCS B
pacCHOpSKCHHH TOCYAApCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYTPABICHUS M HHBIX



OpraHoOB, YYacCTBYIOIIMX B MPEJOCTAaBICHUH FOCYAAPCTBEHHBIX WM MyHUIIMIIAJIbHBIX YCIYT:

1) Cenenus u3 EnMHOro rocy1apcTBEHHOTO peecTpa IOPUIAYECKUX JTHI]

2) Csemenuss w3 EgwmHOro roOCygapcTBEHHOTO peecTpa  HWHAWBUIYAIbHBIX
IpeIIpUHUMATENEH, B Cyyae MoJauu 3asBJIE€HUS UHANBUYaJIbHBIM NPEANPUHUMATEIIEM

2.11.  Ilpum mpemocTaBiIeHUU MYHHUIMIAIBHOW YCIyTH 3ampemaercs TpeOoBaTh OT
3asIBUTEIIS:

1. IlpeacraBneHuss JOKYMEHTOB W HWH(OpPMAIMU WX OCYIIECTBICHUS JCHCTBUH,
NPEJICTaBICHUE WM OCYLIECTBJIEHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATUBHBIMU
IIPaBOBBIMM  aKTaMM, pPEryJUPYIOIIMMH OTHOLIEHHWS, BO3HHUKAIOIIME B CBS3HM C
IIPEIOCTABIEHUEM MYHULIUIIAIBHON YCIyTH.

2. llpencraBneHus JOOKYMEHTOB W HWHGOpMAalMU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMU TPaBOBbIMM akTamu Poccuiickoit @enepaunu u Koctpomckoit obnactu,
MYHUIUIIAIbHBIMU MPABOBBIMU AKTAMU aJMUHUCTPALMU TOPOJCKOr0 OKpyr — ropoa ['anuu
Koctpomckoit  obnactu HaxXoAsATCslT B pacHOpPSOKEHMM OpraHOB, IPEAOCTAaBIISIOLINX
rOCYJapCTBEHHYIO YCIYTy, TOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CAMOYIIPaBICHUS
M (UIM) TOABENOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O
CaMOYIIPABJICHNUs OPraHU3alNN, YYaCTBYIOIIMX B MPEIOCTAaBICHUN FOCYJAapPCTBEHHBIX YCIYT,
3a UCKIIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craTteu 7 denepanbHOro 3akoHa ot 27
utonga 2010 roma Ne 210-®3 «OO6 opraHu3zanuy NPEIOCTaBICHHUS TOCYIApCTBEHHBIX U
MYHHULIMTNIAIBHBIX YCIyr» (nanee - @eaepanbubiil 3akoH Ne 210-D3).

3. IlpencraBnenus JOKYMEHTOB W HWHPOpMAIMH, OTCYTCTBHE U (WIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJINCh IpU IEPBOHAYAIBHOM OTKa3e B IpUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJisi TMPEAOCTaBICHHUS MYyHHUIUMNAIbHON yciyru, Jnbo B
IPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH, 33 UCKIIOUEHUEM CIIEIYIOIINX CIIy4aeB:

U3MEHEHHE TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAacaloUIUXCS MPEIOCTaBICHUS
MYHHMLMIIAJBHOW YCIyTd, IOCJIE IE€PBOHAYAIBHOM MOJAauu 3asdBJICHUS O IPEIOCTABICHUU
MYHULMIIAIBHON YCIyTH;

HalM4ue OMHMOOK B 3asBICHUM O TMPEIOCTABICHUM MYHUIMIAIBHON YCIyTH H
JIOKyMEHTaX, MOJJaHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKA3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEIOCTABICHUS MYHHULIMNAIBHOW YCIYrH, JHOO B MPEIOCTaBICHUU
MYHUIUIIAIBHOM yCIYIM W HE BKJIIOYEHHBIX B IPEJCTABICHHBIM paHEe KOMILUIEKT
JIOKYMEHTOB;

UCTEUEHUE CpOKa JIEHCTBUS JIOKYMEHTOB WJIM H3MEHEHHEe HH(OpMaluu Tocie
NepBOHAYAILHOTO OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOIMMBIX MJISi TPEIOCTABICHUS
MYHULIUTIAIBHON yCITyTH, INOO B MPEIOCTABIEHUN MYHULIUIIATBHON yCITyTH;

BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPKACHHOTO (akTa (MIPU3HAKOB) OMIMOOYHOTO WUIIU
HOPOTUBOIPABHOTO JEHCTBHS (0€31eMCTBUS) TOJKHOCTHOTO JIMIIa Y TOJTHOMOYEHHOTO OpraHa,
ClIy’Kallero, pabOTHUKAa MHOTO(YHKIMOHAJIBHOTO LEHTpa, pabOTHUKAa OpraHU3alllH,
npeaycMoTpeHHo dyactbto 1.1 crateu 16 ®enepansHoro 3akoHa Ne 210-d3, mnpu
MEpBOHAYAIbHOM OTKa3e B IIpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEIOCTaBICHUS
MYHUIUNAIBHON yCIyrH, JMOO B MNPEIOCTaBICHUHM MYHHIMNAIBHOW YCIYrH, O 4YeM B
MMCbMEHHOM BHJIE 32 MOAMHMCHIO PYKOBOJIUTENS YTIOJHOMOYEHHOTO OpraHa, pyKOBOJIUTEINS
MHOTO(YHKIIMOHAJIHOTO IIEHTpa IpH IEePBOHAYAJIBHOM OTKa3e B IpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX Ul TPEAOCTaBICHUS MYHUIUNAIBHON yCIOyru, Ju00 pyKOBOJIUTEINS
OpraHM3aluy, IpeaycMOTpeHHOoM JacTeo 1.1 cratbu 16 ®enepanbHoro 3akona Ne 210-D3,
yBEAOMJISIETCSI 3asiBUTENb, a TAK)KE MIPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY00CTBA.

-TIpeI0CTaBJICHUs Ha OyMaXXHOM HOCHTEJEe JOKYMEHTOB M HH(OPMAIMH, IIEKTPOHHbIE
00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI, 38 UCKIIIOUEHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK
Ha TaKkue JOKYMEHTHI JH0O0 UX U3bITHE SBISAETCS HEOOXOIUMBIM YCIOBHEM IPEAOCTABICHHUS
MYHUIMIIAIBHON YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBJIEHHBIX (eiepalbHbIMU 3aKOHAMHU.

HcyepnbiBaomuii nepeyeHb 0CHOBAHUIA /ISl 0TKa3a B IpueMe I0OKYMEHTOB,



He00XO0IMMBIX /ISl PeA0CTABICHUSI MYHHIIUNIATbHOM YCIyT

2.12. OcHoBaHus U1 OTKasza B npueme
JIOKYMEHTOB, HEOOXOIUMBIX TSI PEAOCTABICHUS MyHUIIUTIAILHOW YCIIYTH, OTCYTCTBYIOT.

HcyepnbiBaronuii nepeyeHb OCHOBAHUI I IPHOCTAHOBJICHUS WJIH 0TKa3a B
NPeJ0CTABJICHUN MYHHIIUNIAJIBHOH YCIyIH

2.13. OcHoBaHMi1 1JIsI IPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTH
3aKoHoJaTenbcTBOM Poccniickoin denepannu He MpeyCMOTPEHO.

2.13.1 3agBnenue 00  YCTAaHOBICHMM CEpPBUTyTa  HAalpaBIE€HO B  Opraf
UCIIOTHUTENIbHOM BIIACTH WM OpPraH MECTHOTO CaMOYyIpaBlieHUs, KOTOpHIE HE BIIpaBe
3aKJII0YaTh COrlallleHue 00 YCTaHOBIIEHUU CEPBUTYTA.

2.13.2 VYcTaHOBIIEHO, YTO IUIAHUPYEMOE Ha YCJIOBHUAX CEPBUTYTA HMCIOJIb30BaHUE
3eMEJIBHOTO Y4acTKa HE JIOMYCKAETCsl B COOTBETCTBUU C (pe/iepaibHbBIMH 3aKOHAMH.

2.13.3 VYcTaHOBIIEHO, YTO YCTAHOBJIEHHE CEPBUTYTAa IPHUBEAET K HEBO3MOKHOCTH
UCIIOJIb30BaTh 3€MENbHBIN YYacTOK B COOTBETCTBUHU C €r0 Pa3pelieHHBIM HCIOJIb30BaHHUEM
WM K CYIIECTBEHHBIM 3aTPYJHEHUSM B UCIIOJIb30BaHUH 3€MEJIbHOTO y4acTKa.

2.13.4  ]JlokyMeHTHI (CBEICHHs), TMPEACTABICHHBIC 3asBUTEIIEM, MPOTHBOpPEUYAT

JIOKyMEHTaM (CBEJEHUSIM), IOJyYEHHBIM B paMKaX MEKBEIOMCTBEHHOI'O B3aUMOJICHCTBHUS.

IlepeyeHsb yciayr, KOTOpbIe ABJISIIOTCA HEOOXOAMMBIMH M 00513aTeJIbHBIMM JIJISI
NpeaoCTaBJICHUA MyHI/[IlHHaJIbHOﬁ YCiIyru, B TOM 4YMCJI€ CBCICHUA 0 TOKYMEHTE
(10KyMeHTax), BbIIaBAeMOM (BbIIaBa€MbIX) OPraHU3AlHUAMH, YYACTBYIOIINMHU B
NpeJ0CTaBJICHUH MYHUIMIIAJIBHON yCJIyIH

2.14. VYenyru, HEOOXOIUMBIE u o0s13aTeIbHbBIE TUTS
NPEOCTABIICHUSI MYHUIIUITAIBHOMN YCIIyTH, OTCYTCTBYIOT.

Ilopsinok, pa3mep U OCHOBaHHUS B3MMAHMSA IOCYy1aPCTBEHHON MOMIJIMHBI MM MHOM
OILIaThl, B3UMAaEeMOii 32 IPeI0CTABJICHHE MYHHIIUNIAJIBHOM YCIYTH

2.15. [IpenocraBnenue MYHHUIIMTIATbHON YCIIyTH
OCYIIECTBIISIETCSl OECIIaTHO.

IHopsigok, pa3Mep ¥ OCHOBAHUSA B3UMAHMS IJIATHI 32 MPEAOCTABJICHUE YCJAYT,
KOTOpbIE SIBJISIOTCS HEO0X0AUMBIMHU U 00513aTeILHBIMH JIJIAA IPEI0CTABJIEHUSA
MYHHMUMIAJIBHON YCJIYI'H, BKIKOYass HH(POPMaLHIO 0 METOAMKE pacuera pazmepa
TaKo# MJIAThI

2.16. VYenyru, HEO0OXO0TUMBIC u  oOs3aTeNbHbIC JUTSt
NPEA0CTABIICHUS] MYHUIIUITAIBHOMN YCIIyTH, OTCYTCTBYIOT.

MakcuMaJIbHBIH CPOK 0KUAAHUSA B OUepeIH NPH NoAaye 3a1npoca 0 NpejocTaBJIeHun
MYHMIHMNAJIbHON YCJIYIH M IIPH MOJIYYeHHH pe3yJibTaTa MpeaocTaBJIeHHs

MYHHMIHNAJIBHON YCJIYTH

2.17. MakcuMalbHBIil CpOK OXHWJAaHHWA B Ouyepeaud IpH IoJadye 3ampoca o
IIPEIOCTABJICHUN MYHULUIAIBHON YCIYTM M IPU IOJYyYEHUHU pe3ysbTaTa MPeJOCTaBICHUS
MYHUIUIAIBHON yCIyTH B YTIOJIHOMOYEHHOM OpraHe WJIM MHOTO(YHKIMOHAIBHOM IIEHTpE
cocTaBiseT He Oonee 15 MuHyT.



Cpok 1 NopsaAoK perucTpanuu 3anpoca 3asiBUTeJIsl 0 NPeAoCTABJIeHUH
MYHMIMIAJIbHON yCJIYIH, B TOM YHCJIe B 2JICKTPOHHOI (popMme

2.18. Cpok  perucrtpanuu 3asBJICHUS 0 TPEeIOCTaABICHUHN
MYHUIUITATBHON YCIYTH TOJJIEKAT PETUCTPAIMM B YTIOJHOMOYEHHOM OpraHe B TeueHHe |
pa6oqer0 AHA CO JHA TIOJYYCHHA 3asdABJICHUA W JOKYMCHTOB, H€O6XO,Z[I/IMI>IX JJISL
NPEOCTABIICHHUS] MYHUIIUTIAILHON YCITYTH.

TpeGoBaHusl K NOMelIeHUsIM, B KOTOPBIX MPeI0CTABJISIETCSA
MYHUIIUNIAJIbHASA yCJayra

2.19. MecrononoxeHue aIMUHUCTPATUBHBIX 3/1aHUM, B KOTOPBIX OCYILIECTBIIAETCS
npueM 3asBICHUM M JOKYMEHTOB, HEOOXOJMUMBIX Ui TMPEAOCTABICHUS MYHHUIMIAIbHOMN
yCIIyTH, a Tak)Ke BblJaya pe3yJbTaTOB MPEAOCTaBICHHUS] MYHULUINAIbHON YCIyTH, JOHKHO
oOecrieynBaTh yA0OCTBO sl TPaKAaH C TOYKUM 3pPEHMs MEHIEXOJHON IOCTYMHOCTH OT
OCTaHOBOK OOIIECTBEHHOI'O TPAaHCIIOPTA.

B cayuae, ecnu mMeeTcs BO3MOXHOCTh OpPTaHU3AIMM CTOSHKM (TTAPKOBKH) BO3JIE
31aHusl (CTpOEHMs), B KOTOPOM pa3MEIleHO IOMEIIEHUE IMpUeMa U BbIJaud JTOKYMEHTOB,
OpPraHM30BBIBAETCS CTOSHKA (MAapKOBKA) JUISL JIMYHOTO aBTOMOOWJIBHOIO TpaHCIOpTa
3asgBUTENEH. 3a MOJIb30BaHUE CTOSHKOM (TapKOBKOM) ¢ 3asBUTENEH M1aTa He B3UMAaeTCsl.

Jlis mapKoBKM CHEIMalbHBIX aBTOTPAHCHOPTHBIX CPEACTB HWHBAJIUAOB HAa CTOSHKE
(mapkoBke) Bbiensiercss He MeHee 10% MecT (HO He MeHee OJJHOro MecTa) Juisd OecIiaTHOM
NapKOBKM TPAHCIOPTHBIX CPEACTB, ymOpaBiseMblx uHBamuaamu 1, Il rpymm, a Takxe
unBamuaamu Il rpynmel B mopsake, ycraHoBiieHHOM lIpaButensctBom Poccuiickoit
®denepalii, U TPAHCIOPTHBIX CPENCTB, NEPEBO3SIIUX TAKMX WHBAIUAOB U (WJIM) JeTel-
VHBAJIUJIOB.

B wmensx obecneueHuss OGecnpensiTCTBEHHOrO JOCTyla 3asBUTEIEH, B TOM 4HCIIE
NEPEBUTAIOIINXCSA HAa MHBAJIUAHBIX KOJIICKAX, BXOJ B 3JaHME M IIOMELIEHMs, B KOTOPBIX
IPEIOCTaBIAETCS MYHUUUINANbHAs yclyra, OOOpYIyHOTCS MaHAyCaMH, MOPYYHSAMH,
TaKTHWJIBHBIMU (KOHTPACTHBIMHU) MPEIYNPEXKAAOUIMMH 3JI€MEHTaMH, UHBIMU CHEIMaIbHBIMU
IPUCTIOCOOJICHUSAMH,  TO3BOJIIOIIMMU  OOECHEeUnuTh  OECNpEensTCTBEHHbIM  JOCTYN U
NEPEBUKEHNE NHBAJIUIOB, B COOTBETCTBUU C 3aKOHOAATENLCTBOM Pocculickoit @enepanuu o
COLIMAJIBHOMN 3aIIIUTE WHBAJIAIOB.

LlenTpasnbHblii BXOA B 3/1aHHE YTIOJHOMOYEHHOIO OpraHa JOJDKEH ObITh 000pyIOBaH
MHGOpPMaIMOHHOHN TaOIMUKOMN (BBIBECKOI), cofiepkaliel nHGOpMalnio: HAMMEHOBAHHUE;

MECTOHAXO0XACHNUE U IOPUINYECKUI

ajZipec; pexuM padboTHI;

rpaduk npuema;

HOMepa Tes1e(hOHOB JUIsl CIIPABOK.

[Tomemenusi, B KOTOPBIX IPENOCTABIISCTCA MYHHUIMIAIBHAS YyCIyra, IOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3UIEMUOJIOTHYECKUM IIPaBUIaM U1 HOPMaTHBaM.

[Tomemenus, B KOTOPBIX NPEAOCTABIISIETCS MyHULIMIIAJIBHAS yCIIyTa, OCHAIIAIOTCS:

IIPOTUBOINOXAPHON CUCTEMOM U CPENCTBAMH MOKAPOTYILIECHNUS;

CUCTEMON  OIOBEIIEHHS O BO3HMKHOBEHHHM YPE3BBIYANHOU

CUTyalluy; CPEICTBAMU OKa3aHUs NEPBOM MEIUIIMHCKON IIOMOIIIH;

TyaJIETHBIMA KOMHATaMH JUIs [IOCETUTENEN.

3an oxunaHus 3asBUTENEH 000pyAyETCs CTYIbSIMU, CKAMbSIMH, KOJIMYECTBO KOTOPHIX
oTpeieNIeTcsl UCXOoAs U3 (aKTHUECKOW Harpy3KM M BO3MOXKHOCTEH Uil MX pa3MELICHUs B
NIOMEIICHUH, a TaKKe HHPOPMAMOHHBIMU CTCHJAMH.

TexkcTbl MaTepHasnoB, pa3MELICHHbIX Ha HWHQOPMALMOHHOM CTEHJE, Ie4aTaloTCs

yAOOHBIM N1Jisi uTeHHs mpudTOM, 0€3 UCTIPABIICHUN, C BBIJICJICHUEM HanOOJee BaXKHBIX



MECT MOIYKUPHBIM MIPUPTOM.

Mecta a1 3anoJHEHUS 3asBICHUA 00OpPYIyIOTCS CTYJbSIMH, CTOJaMU (CTOHKaMmHM),
OJaHKaMH¥ 3asBJICHHI, THICEMEHHBIMU TTPHHAICKHOCTSIMH.

Mecta mnpuema 3asBurteneii o0opyayroTcs UHGOPMAIMOHHBIMH  TaOJIMYKAMH
(BbIBECKAMM) C yKa3aHUEM:

HOMEpa KaOMHeTa U HAaMEHOBaHUS OT/IEeNa;

dbamunuyu, WMEHH U oOT4yecTBa (MOCIEAHEe - TPU HAIWYUH), JIOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 33 TIPUEM JIOKYMEHTOB;

rpaduka npueMa 3asBUTEICH.

Pabouee MecTo Kak0r0 OTBETCTBEHHOTO JIMIA 32 MPHEM JIOKYMEHTOB, JIOJDKHO OBITH
000pyZI0BaHO TMEPCOHATIBHBIM KOMIBIOTEPOM C BO3MOKHOCTBIO JIOCTyNa K HEOOXOIMMBIM
UHPOPMAIMOHHBIM ~ 0a3aM  JIaHHBIX, TICYATAIONIUM  YCTPOHUCTBOM  (IIPHHTEPOM) U
KOMMUPYIOIIUM YCTPOMCTBOM.

JIuiio, OTBETCTBEHHOE 32 IPUEM JTOKYMEHTOB, TOJDKHO UMETh HACTOJIBHYIO TaOJIUUKY
¢ ykaza"ueM GhaMuIuu, IMEHH, OTYeCTBa (TIOCIIeTHEE - IPH HAJIMYUH) U TOJDKHOCTH.

[Ipu mpegocTaBaeHUH MyHUIIUTATLHON YCIIYTH HHBATUAAM 00CCIICUNBAIOTCS

BO3MOKHOCTh O€CHPENsATCTBEHHOTO0 JTOCTyINa K OOBEKTY (37aHUI0, TIOMEIICHHIO), B
KOTOPOM IPEIOCTABISICTCS MyHHIIUITATbHAS YCIYyTa;

BO3MOXXHOCTh CaMOCTOSITENIbHOTO TEPEABUKECHUS 110 TEPPUTOPUHM, Ha KOTOPOil
PaCTIONIOKEHBI 31aHUS U TIOMEIIEHUS, B KOTOPBIX MPEIOCTABISICTCS MyHHUIIUITATbHAS YCIyTa, a
TaKk)K€ BXOJla B Takue OOBEKThl M BBIXOJA W3 HHUX, MOCAJKH B TPAHCIHOPTHOE CPEACTBO U
BBICAJIKU M3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHNE KPECIa-KOJISCKHU;

COTIPOBOXKACHUE WHBAJIUAOB, UMEIOIINX CTOWKHE pacCTpoiicTBa (YHKIMH 3pEHUS U
CaMOCTOSITENIFHOTO NIepEeABIKEHHS;

HaJyIeKaIee pa3MenieHne 000pyI0BaHus U HOCUTENeH MHPOpMAIHK, HEOOXO0UMBIX
Ui obecriedeHnst OECIPEnsITCTBEHHOIO JI0CTyNa MHBAJIUAOB K 3/aHUSM U NOMELICHUSM, B
KOTOPBIX TPEAOCTABISIETCd MYHULMMANIbHAS —yCIyTa, C y4eToOM OrpaHHYEHUN UuX
KHU3HEIEATSIbHOCTH;

nyOnupoBaHue HEOOXOIUMOM Ui UHBAIHUIOB 3BYKOBOW U 3pUTENBHON HH(YOpPMAIIHH,
a TaKkKe HaJmHuced, 3HAKOB M WHOW TEKCTOBOM M Tpaduueckoil MHPOpMAIMM 3HAKaMHU,
BBITNIOJIHEHHBIMU pebeHO-TouedHbIM IpudToM bpaiins;

JOTIYCK CYypAOIEepeBOIYNKa U TU(DIOCYpIOTIepEeBOAUNKA;

JOMYCK COOaKU-MPOBOJHUKA TMpPH HATUYMKU JIOKYMEHTa, MOJTBEPKIAIOLIETO €€
crenuanbHoe 00ydeHHe, Ha OOBEKThI (3/1aHusl, MOMEIIEHNUs), B KOTOPBIX MPEJOCTaBISIOTCS
MYHUIIUTIATbHAS YCIIYTH;

OKa3aHWE€ WHBAJIMJaM IOMOLIM B IPEOAOJIEHUH OapbepoB, MEIIAIOLIUX IMOTYYEHHUIO
MU TOCYJJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT HapaBHE C IPYTUMH JTUIAMH.

Iloxka3aTeu 1OCTYNHOCTH U Ka4eCTBAa MYHHUIMIIAJIbHON yCIyTH

2.20. OCHOBHBIMH IIOKa3aTEIsIMU JOCTYIHOCTH IPENOCTABJICHUS MYHULMIAIBHON
YCIIYTH SBIISIOTCS:
2.21.Hanuuue NoOIHOM M MOHATHOM MHGpOpMalLMU O TMOPSAIKE, CPOKaX U XOJe
NPEIOCTABIECHUS MYHUIUIAIBHON yCIyrn B HH(POPMAIMOHHO- TEJIEKOMMYHHUKAIIMOHHBIX
ceTsax oOLero mojb30BaHus (B TOM uHciae B ceTu «VIHTepHET»), CpeAcTBax MacCOBOM
uHpOpMaIuu.
2.22. BO3MOXHOCTb IOJIy4E€HHs 3asABUTEJIEM YBEIOMIIEHUH O IPEIOCTABICHUU
MYHUIMIIAIBHON yciyTH ¢ nomotusto EITY;
2.23.B03MOXHOCTb NOJXY4YEeHUSI HH(POPMALIMU O XOJ€ MPEAOCTABICHUS MyHHIIUIIAIBHOM
yCIyTH, B TOM 4YHUCJIE C MHCIOJb30BAaHUEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH.
2.24.OCHOBHBIMU ITOKA3aTEISIMU KaueCTBa MPEJIOCTABICHNS MYHHULMIIAJbHOW YCIyTU



SABIIAIOTCS:
2.25.CBOEBPEMEHHOCTD MIPENOCTABICHNS MyHUIMIIATBHON YCIYTH B COOTBETCTBUU CO
CTaHIApPTOM €€ NPEJOCTABJIEHUS, YCTAHOBICHHBIM HACTOSIIMM AJIMUHUCTPATUBHBIM
perJamMeHToM.
2.26.MuHuUMaNnbHO BO3MOYKHOE KOJIMYECTBO B3aUMOACUCTBUH TpakJaHUHA C
JOJKHOCTHBIMU JIMIIAMHU, YYACTBYIOIIMMHU B MPEIOCTABICHUN MYHHUIIUIIAIbHON YCIyTH.
2.27.01cyTcTBHE 0OOCHOBAHHBIX JKaj00 Ha NeicTBuUs (O6e3/1elicTBIEe) COTPYIHIUKOB M HX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLIEHUE K 3aBUTEIISIM.
2.28.0T1cyTCTBHE HapyILIEHUH YCTAHOBJIEHHBIX CPOKOB B IIPOLIECCE MPEJOCTABICHUS
MYHHIIMTIAJIbHON YCIYTH.
2.29.0t1cytcTBHE 3asBIEHUN 00 OCHapwBaHWM pEIICHUH, AelcTBUl (0e3aeiCTBUS)
YIOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, HMPUHUMAEMBIX (COBEPILIEHHBIX)
IIPU TPENOCTABICHUN MYHMIMIAIBHOW YCIYTH, MO UTOraM PacCMOTPEHMSI KOTOPBIX
BBIHECEHbI pelIeHHUs] 00 YJIOBJIETBOPEHUU (YaCTUYHOM YJIOBJIETBOPEHHH) TpeOOBaHUI
3asiBUTEIIEH.

HHble TpeOoBaHUsA, B TOM YHC/IE YYNTHIBAKOLIME 0COOCHHOCTH NPeI0CTABICHHSA
MYHUIUNIAJTBHOH YCJIYI'HM B MHOTOQYHKIMOHAJIBHBIX HEHTPAX, 0CO0EHHOCTH
NpeJocTaB/JIeHus MYHHLIMIAJBHON YCIYIH 10 JKCTEPPUTOPHAIBLHOMY NPUHIMITY U
0COOECHHOCTH NMPEI0CTABJIEHU MYHMUIMIAJBHON YCJIYrH B 3JIEKTPOHHOM (popme

2.30. [IpenocTaBieHne  MYHULMINAIBHOW YCIYyTH 10 3KCTEPPUTOPUATIBLHOMY
IPUHLUIY OCYLIECTBISETCS B YacTH OOecreueHHss BO3MOXKHOCTH IOAAYM  3asiBICHUM
nocpeactsoM  EIII'Y  w  nosydeHuss  pesynbrara MYHULMIIAIBHOM  YCIYyTH B

MHOTO(YHKIIMOHATIHLHOM LEHTpE.
2.31. 3asBurensM o0OecneuyMBAETCS BO3MOXHOCTb IIPEACTABICHUS 3asBJICHUS U
MpUJIaraéMbIX JOKYMEHTOB B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsom EIITY.

B orom ciywae 3asBUTENb WM €r0 INpeacTaBUTENb aBropusyercs Ha EIIIY
MOCPEJACTBOM TNOATBEPkKACHHOM YyueTHOM 3anucu B ECHA, 3amosHseT 3asBICHHE O
NPEOCTABICHUH MYHUIUIAIBHON YCIYyTH C HCIOJb30BAaHHMEM HMHTEPAKTUBHOW (OPMBI B
3JIEKTPOHHOM BHJIE.

3aroHEHHOE 3asIBIIEHUE O IMPENOCTaBICHUN MYHULMIAIBHON YCIyTH OTIIPABISETCS
3asiBUTENIEM BMECTE€ C MPUKPEIUICHHBIMU  AJIEKTPOHHBIMU  00pa3aMu  JIOKyMEHTOB,
HEOOXOIMMBIMU ISl IPEIOCTABICHUS! MYHHIMIAIBHONW YCIYTH, B YTIOJIHOMOYEHHBIH OpraH.
[Ipn aBTopuzaumu B ECHA 3asBieHne o0 MOpenoCTaBICHUU  MYHHUIUMIIAIBHOW YCIyTH
CUMTAETCSl IOJINUCAHHBIM IPOCTOM 3UIEKTPOHHOM IOANHKCHIO 3asBUTENS], MPEICTABUTEIS,
YIOJIHOMOYEHHOI'O HA MOJIUCAHUE 3asIBJICHUSI.

Pe3ynbpTaThl nmpenocTaBiieHUsT MYHUUMNAIBHOW YCIYrd, yKa3aHHbIE B NyHKTE 2.5
HACTOSIIET0 AAMUHUCTPATUBHOTO PETIaMEHTa, HAIPABJISIIOTCS 3asBUTEIIO, PEJCTABUTENIO B
muuHbld kabuHeT Ha EINTY B dopmMe 31eKTpOHHOTO JOKyMEHTa, MOAIMMCAHHOTO YCHIICHHON
KBAJTU(UITMPOBAHHON DJIGKTPOHHOW TMOMAMUCHIO YIIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
YNOJIHOMOYEHHOTO OpraHa B cily4yae HarpaBiieHUs 3asBieHus nocpeacrsom EINTY.

B cnydyae nanpasienus 3asBiaeHus nocpenctsom EIINY pesynprar mpenocraBieHUs
MYHUIIUTNIAJIBHONW YCIYTH TaK)Ke€ MOXKET OBbITh BBIJIAH 3asBUTENI0O Ha OyMa)KHOM HOCHUTENE B
MHOTO(QYHKIIHOHATHHOM IIEHTPE B MOPSIKE, YKa3aHHOM B 3asBJICHUU MPEILyCMOTPEHHBIM
MYHKTOM 2.8 HacTOAIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.32.  DneKTpOHHbIE TOKYMEHTHI IPEACTaBISIOTCA B ciaenyromux popmarax: xml, doc,
docx, odt, xIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

Jlomyckaercsi ¢GOpMUPOBaHHUE AJIEKTPOHHOTO JOKYMEHTAa IIyTeM CKaHUPOBAHHUS
HETOCPEJICTBEHHO C OpWUIrHHalla JOKYMEHTa (MCIOJb30BaHUE KOMUN HE JOIyCKaercs),
KOTOPOE OCYILECTBIISIETCSI C COXPAaHEHUEM OPUEHTAIMM OpUTHHAja JOKYMEHTA B pa3peleHun
300 - 500 dpi (macmTad 1:1) ¢ ucrosib30BaHUEM CISAYIOMINUX PEKUMOB:



- «4epHO-0enbIi» (IIPU OTCYTCTBUU B JJOKYMEHTE IpaUuecKux U300pakeHui U (1in)
IIBETHOTO TEKCTA);

- OTTEHKU ceporo» (Mpu HaJU4YUKU B JOKYMEHTe Tpaduueckux H300pakeHUH,
OTJIMYHBIX OT LIBETHOI'O I'paprueCcKoro n300paxkeHus);

- (IBETHOW» WM «PEXKHUM IIOJHOW IBeTonepenaun» (MpH HAIMYUH B JOKYMEHTE
[BETHBIX TpaprueCcKuX N300paskeHH J100 IBETHOTO TEKCTA);

- COXpaHEHUuEeM BCEX  ayTEHTHYHBIX IPU3HAKOB HOJUIMHHOCTH,

- a UMEHHO: rpadMUecKOi MOAMUCH JIHLIA, TIeYaTH, YIJIOBOTO MITaMia OJIaHKa;

- KOJIMYECTBO (haijIoB JOIKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, Ka)KIbIH
U3 KOTOPBIX COJEPKUT TEKCTOBYIO U (MJIH) TpagruecKyo HH(HOPMAIIHIO.

DJNEeKTPOHHBIEC JOKYMEHTHI JIOJDKHBI 00€CTICYMBATD:

- BO3MOKHOCTh HACHTU()UITUPOBATH JJOKYMEHT U KOJMUYECTBO JINCTOB B JOKYMEHTE;

- JUIsl JOKYMEHTOB, COJIEpXKAIUX CTPYKTYPUPOBAaHHBIE 110 YaCTSM, IJ1aBaM, pasjesiamMm
(mozmpa3zaenam) aHHBIE U 3aKJIAJKH, 00eCIeUnBarOIIKe ePEX0/bl 110 OTJIaBIEHHIO U (WIN) K
CoJIepKaIIMCS B TEKCTE PUCYHKaM U TaOiIuIam.

JlokyMeHTBI, TIOAJIeXKAIINEe TpeacTaBieHuo B ¢opmarax xls, xlsx wmm ods,
(bopMHpYIOTCS B BUIE€ OTJEIBHOIO AJIEKTPOHHOIO IOKYMEHTA.

CocTaB, moc/1e10BaTeIbHOCTh U CPOKH BbINOJHEHNSI AIMUHUCTPATUBHBIX POLEAYP
(neiicTBMii), Tpe0OOBAHMS K MOPSAAKY UX BHINIOJHEHUSA, B TOM YK CJIe 0COOCHHOCTH
BbINIOJIHEHUS AIMUHUCTPATHBHBIX MPOLEAYP B 3J1eKTPOHHOI popme

HcuepnbiBaomnii nepeyeHb aIMUHUCTPATUBHBIX MPoLEyP

3.1. Onucanue aIMUHUCTPATUBHBIX MPOLEAYP M AJIMHUHUCTPATUBHBIX JAEHCTBUUI
MOy CITyTH «Y CTAHOBJICHUE MTyOJIMYHOTO CEPBUTYTA B OTACIBHBIX IEIIIX):

1) TIpoBepka TOKyMEHTOB U PETUCTPAIUS 3asBICHUS;

2) Tlonyuenue cBeaeHuit nocpeactsom CMOB;

3) PaccMoTpeHHe TOKyMEHTOB U CBEJICHUIA;

4) IlpunsTHE pelIeHus;

5) Bsimaua pe3ynbraTta Ha OyMa)KHOM HOCHTENE (OMIIMOHAIBHO).

Onucanne agMUHUCTPAaTUBHBIX Ipoueayp npexacrasiaeHo B [lpwnoxennn Ne 13 k
HacToAUeMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

ITepeyenb aIMMHUCTPATHBHBIX NPoOLEAYP (AeHCTBUIA) IPH NPeAOCTABICHUH
MYHULIHUNIAJIBHON YCJIYTH B 3JIEKTPOHHOM (popme

3.2. Ilpum mnpenocTaBIeHUHW MYHHUIIMIIAIBLHON YCIYyTH B O3JEKTPOHHOW ¢opme
3asIBUTEIIO0 00ECIICUNBAIOTCS:

- moiydeHwe WH(OPMAIHUU O MOPSIIKE U CPOKAX MPETOCTABICHUS MYHUIIUMIATHHON
YCIIyTH;

- (QopmupoBaHue 3asBICHUS;

- T[pUEM U pErucTpanus YTMOTHOMOUYEHHBIM OpPraHOM 3asBICHUS M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABICHUS MyHUIIUTIAIBHON YCIyTH;

- MOJy4YeHHE pe3yJibTaTa MPe0CTaBICHIS MYHUIIUTIAIBHON YCIYTH;

-  MOJy4YeHHE CBEIEHUI O XOJe PaCCMOTPEHHUS 3asIBICHHUS,

- OCYIIECTBJICHHE OIICHKU Ka4eCTBa MPEJIOCTABICHUS MYHUIUIAIILHOW YCIIYTH;

- gocyaeOHoe (BHecyneOHOe) oOkamoBaHWE PEIICHWH W JeUCTBUI (Oe371eiCTBuS)
YrnonHoMo4YeHHOTO  opraHa JuOo  neWictBus  (Oe3aeicTBHE)  OJDKHOCTHBIX — JIHUIT
YIOTHOMOYEHHOTO  OpraHa, MPeJOCTABISAIONIEr0  MYHHIMINAIBHYIHO  YCIyry, JH0O



MYHUIIUITIAJIBHOT'O CJIY7KaIlICro.

IHopsaok ocymecTB/IeHUs aAMUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
3JIEKTPOHHOM (hopme

3.3. ®opMHpOBaHUE 3asBICHUS.

DopMHUpOBaHUE 3asBICHUS OCYILECTBISACTCS IMOCPEACTBOM 3AIIOJIHEHMS 3JIEKTPOHHOMN
¢dopmbr 3asBnenus Ha EII'Y 6e3 HEOOXOIUMOCTH JOMOJIHUTENBHOW IMOJAYM 3asBICHUS B
KaKoW-1100 HHOU (opme.

dopmaTHO-JIoTHYecKas IMpoBepka Cc(HOPMUPOBAHHOIO 3asBICHUS OCYIIECTBIAETCS
TI0CJIE€ 3allOJIHEHHSI 3asBUTEJIEM KaKIOTO U3 MOJeH 31eKTpoHHOW (opmel 3asBieHus. [Ipu
BBISIBICHMM HEKOPPEKTHO 3aIllOJHEHHOTO IOJI 3JIEKTPOHHOUW (DOpMBI 3asiBIIEHUs 3asBUTEIb
YBEIOMJISIETCS O XapaKTepe BBISIBICHHOW OMIMOKM M TOPSAKE €€ YCTpaHEHHs IOCPEICTBOM
UH(POPMALMOHHOTO COOOIIEHHS HEOCPEACTBEHHO B AIEKTPOHHON (hopMe 3asiBIICHUS.

[Tpu hopmMupoBaHuM 3asBICHUS 3aBUTENO 00ECTIEUNBACTCS:

a) BO3MOXXHOCTb KONHMPOBAaHUS M COXPAaHEHUS 3asBICHMS M HHBIX JOKYMEHTOB,
yKa3aHHbIX B IYHKTE 2.7 HAcCTOSIIEro AJMUHHUCTPATUBHOIO pErjaMeHTa, HeOOXOAUMBIX IS
IIPEIOCTABIICHUs MYHULIUIIAJIbHON YCIIyTH;

0) BO3MOYKHOCTb II€4aTH Ha OyMaXHOM HOCHTEJE KONUU 3IIEKTPOHHOU (hopMBI
3asBJICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B AJICKTPOHHYIO (HOpMy 3asBICHHS 3HAYCHUN B
JT1000M MOMEHT IO JKEJIaHUIO M0JIb30BATENs, B TOM YHCIIE P BOSHUKHOBEHUH OIIHMOOK BBOJA
¥ BO3BpAaTe JUIsi MIOBTOPHOTO BBOJIA 3HAYCHHIA B AJICKTPOHHYIO (POpPMY 3asIBIICHUS;

') 3aloJHEHHE MOoJIeH JIEKTPOHHON (OpMBI 3asiBICHUs 10 Hadajla BBOJA CBEICHHIA
3asBUTEJIEM C HCIOJb30BaHMEM CBeleHui, pasmemeHHbix B ECHUA, u cBegenuid,
onyoiukoBanHbIX Ha EIII'Y, B yacTu, kacaromelics cBeieHui, oTcyTcTByonmx B ECUA;

1) BOBMOXKHOCTh BEPHYTHCS Ha JIO00M M3 3TANoOB 3allOJHEHUS 3JICKTPOHHOH (POPMBI
3asiBJIeHUs 0€3 MoTepH paHee BBEACHHON MH(POpMAIUY;

€)  BO3MOXHOCTb Joctyna 3asButens Ha EIII'Y k paHee noJjaHHBIM UM 3asiBICHUAM
B TEUEHUE HE MEHEEe OJHOI0 roja, a TakKe YAaCTUYHO C(POPMHUPOBAHHBIX 3asBICHHUNA - B
TE€YEHHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U TOJMUCAHHOE 3asIBJICHUE U UHbIE TOKYMEHTbI, HEOOXOIUMbIE IS
MPEJIOCTABICHNS MYHULMIIAIBHON YCIyTH, HAIpaBisSiOTCS B YTOJHOMOYEHHBIM oOpraH
nocpeactsoMm EIITY.

3.4. YnonHOMOYEHHBIH OopraH oOecreynBaeT B CpOK He mo3anee 1 pabouero mHS C
MoMmeHTa mojadyu 3aseieHus Ha EIII'Y, a B cioydae ero moctyruieHuss B HepaOoO4ywil Wiu
Npa3IHUYHBIN JI€HB, - B CIICAYIOIINIA 32 HUM MEPBHIi pabounii 1eHb:

a) IpUeM JIOKyMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABICHNUS MYHULIMIIATBHON YCIIyTH,
U HaIlpaBJICHHE 3aBUTEIIO SJIEKTPOHHOTO COOOILICHHS O MOCTYIUICHUH 3asBICHHS;

0) peructpaluio 3asBJICHUS U HAIPaBJICHUE 3aSBUTEIIO YBEAOMIICHUS O PErHCTpallu
3asiBJICHUs OO 00 OTKase B MpueMe JOKYMEHTOB, HEOOXOMMMBIX [UISl TPEJOCTaBICHUS
MYHUIIUIIAIBHON YCITyTH.

3.5. DnexkTpoHHOE 3asBJIECHUE CTAHOBUTCS JOCTYMHBIM JJisi JOJKHOCTHOTO JIMIA
YIOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOT'O 3a MPHUEM M PETUCTPALMIO 3asBIeHUS (Hanee -
OTBETCTBEHHOE JOJDKHOCTHOE JIMI0), B TOCYAApCTBEHHOW HWH(POPMALMOHHOW CHCTEME,
UCIIOJIb3YEMON YTIOJIHOMOYEHHBIM OPraHOM JUIsl MPEJOCTaBICHUS MYHULIMIAIBHON yCIyTH
(manee - 'UC).

OTBeTCTBEHHOE JOHKHOCTHOE JIMIIO:

poBepsieT HaJWYMe JJIEKTPOHHBIX 3asiBieHui, nmoctynusmux ¢ EI'Y, ¢ mepuomom
HE pexe 2 pa3 B JIEHb;

paccMaTpuBaeT IMOCTYNUBIINE 3asBICHUS W TNPUIOKEHHBIE 0Opa3bl JOKYMEHTOB



(mOKyMEHTHI);

TIPOU3BOAUT JNEUCTBUS B COOTBETCTBUH c ITYHKTOM 34
HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIaMEHTa.
3.6. 3asBuremnto B KadecTBe  pe3yJibTara IIPEIOCTABIICHUS

MYHUIUIATIBHON YCIyT 00€CIIeYMBaETCsl BO3MOXKHOCTD MOMyYeHHS JJOKYMEHTA!

B (hopMe DJIEKTPOHHOTO JOKYMEHTA, IMOJIMUCAHHOTO YCHJICHHON KBaJTU(DHUIIMPOBAHHON

JJIEKTPOHHON MOJIMUCHI0 YIOJHOMOYEHHOTO JOJKHOCTHOTO JIMIA YIIOJHOMOYEHHOIO

opraHa, HalPaBJICHHOTO 3asBUTEIO B JIMUHbIN KaOuHeT Ha EINT'Y;

B BuJe OyMaXXHOTO JIOKyMEHTa, MOJATBEP)KIAIOIIEr0 COAEpPKAHUE 3IEKTPOHHOIO
JOKYMEHTa,  KOTOpBI  3asfBUTENb  NOJy4aeT Npd  JIMYHOM  OOpalleHMH B
MHOTO(QYHKIIMOHAIbHOM LEHTpE.

3.7. Tlomyyenue uHpOpMAIMK O XOJA€ PACCMOTPEHUS 3asBICHHUS U O pe3yJbTare
IPEIOCTABIECHUS! MyHUIIMIAIBHON yCIyru Mpou3BoauTcs B TuuHoM kaOunere Ha EINI'Y, npu
YCIOBUM  aBTOPU3alMHU. 3asBUTENb HMEET BO3MOXHOCTb IIPOCMAaTpuUBaTh  CTATyC
JJIEKTPOHHOIO 3asBJICHUS, a TaKkKe HHQOpPMAIMIO O JAIbHEWIIMX JEHCTBUSX B JUYHOM
KabHMHeTe 10 cOOCTBEHHON MHULIMATHUBE, B JIF000E BPEMS.

[Ipn mpenocTaBieHHHM MYHUIUNAIBHON YCIYI'M B 3JIEKTPOHHOH (opMme 3asiBUTEINIO
HaIpaBJIsAETC:

a) YyBEJOMJICHHE O MpUEME U pErucTpaluy 3asBJI€HUS U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX Ul NPEAOCTAaBJICHHS MYHMLUIAIBHOW YCIyTH, COZAEpKallee CBEICHUS O
¢dakre npueMa 3asBIEHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIs  MPEeAOCTaBICHUS
MYHMLIUIIAJIBHON YCIyTH, U Hadajle MPOLEeAypbl IPEAOCTaBICHUSI MyHULIIMIIAIBHOW yCIIyTH, a
TaKk)K€ CBEICHMS O JaTeé U BPEMEHHU OKOHYAHHUS IMPENOCTABICHUS MYHHUIMIAIBLHON YCIyrH
a100 MOTHMBUPOBAHHBIM OTKa3 B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX IJIS MPEOCTABICHUS
MYHULIUIIAIBHON yCITyTH;

0) yBeIOMJICHME O pe3yJbTaTax PpacCMOTPEHHs IOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEIOCTAaBIECHUS MYHULUIAIBHONW  YCIyrd, COJEpJKallee CBEIEHUS O IMPUHATUU
IIOJIOKUTENBHOIO PEIICHUs O IMPENOCTABIECHUN MYHUIMIAIBHOW YCIYTM M BO3MOXXHOCTH
HOJyYUTh PE3yJIbTAaT MPEAOCTaBICHUS MYHULUIAIbHON YCIyrH JIMOO MOTHBHUPOBAHHBIN
OTKa3 B IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIYTH.

3.8. OueHka KauecTBa MPEIOCTABICHUS MYHHIUIIAIbHON YCITYTH.

OneHka KayecTBa NPENOCTABICHUS MYHHUIMIAIBHOW YCIYTH OCYLIECTBIISETCS B
coorBercTBUM ¢ IIpaBuimamMu oOueHKHM TpakgaHaMu d(PQPEKTHUBHOCTH AEATEIbHOCTU
pyKOBOJUTENIEH TEPPUTOPUATBHBIX OPTaHOB (pe/IepaIbHbIX OPTaHOB UCIIOJHUTEIBHON BIACTH
(MX  CTPYKTYpPHBIX TOJpa3JeNieHHi) C y4yeToM KayecTBa MPEAOCTABICHUS HUMH
rOCYy/IapCTBEHHBIX YCIYyr, a TaKXe NPUMEHEHHUS pe3yJbTaTOB YKa3aHHOM OLEHKHU Kak
OCHOBaHUS [UId TPUHATUS PELIIEHUH O JIOCPOYHOM INPEKPALICHUM  HCIOJHEHUS
COOTBETCTBYIOIIMMHU PYKOBOAMUTEISIMU CBOMX JOKHOCTHBIX 005I3aHHOCTEH, YTBEPKIACHHBIMU
nocra”oBieHueM IlpaButenscTBa Poccuiickoit ®deneparuu ot 12 nexabps 2012 rona Ne 1284
«O0 oueHKe rpaxaaHaMu 3(PpPEKTUBHOCTU AEATEILHOCTH PYKOBOJIUTENEH TEPPUTOPHATIBHBIX
OpraHoB ¢eepaabHbIX OPraHOB UCIOJHUTEIBHOM BIACTH (MX CTPYKTYPHBIX MOJpa3/IeIeHui)
Y TePPUTOPUATBHBIX OPIaHOB rOCYAAPCTBEHHBIX BHEOIO/DKETHBIX (POHIOB (MX PErMOHAIBHBIX
OTJeNICHU) ¢ Y4eTOM KadecTBa MPeNOCTaBICHUs TOCYAAPCTBEHHBIX YCIYT, PYKOBOJIUTEIEH
MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS] T'OCYIAapPCTBEHHBIX M MYHHIIMIIAIbHBIX
yCIyr € Yy4eTOM KauecTBa OpraHW3allMd IPEJOCTABIEHUS TOCYJAApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIOYT, a TaKXKe O INPUMEHEHHHM pe3yJlbTaTOB YKa3aHHOM OIEHKHU Kak
OCHOBaHUS [UId TPUHATUS PEIIEHUH O JOCPOYHOM IPEKPAIEHUH  HCIOJHEHUS
COOTBETCTBYIOIIMMHU PYKOBOAUTEISIMU CBOUX JAOKHOCTHBIX 00sI3aHHOCTEN.

3.9. 3agBuremno oOecrieuuBaeTCs BO3MOKHOCTh HAIpaBJICHUS JKaI0Obl HA peIlIeHus,
neucTBus wiau Oe3deicTBHE  YTOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO — JIMIA
YHOIHOMOYEHHOT0 OpraHa JIM00 MYHUIIMIAIBHOTO CIIY’Kallero B COOTBETCTBHM CO CTaThei
11.2 ®epepanpHoro 3akoHa Ne 210-d3 m B mopsake, yCTAHOBICHHOM IOCTaHOBJIEHUEM



[IpaBurensctBa Poccuiickoit @eneparuu ot 20 Hos6ps 2012 roga Ne 1198 «O ¢enepanpHoOl
TOCYJapCTBEHHON WH(OOPMAIMOHHOW CHCTeMe, OOeCIeUMBAIONICH MpoIecc 0Cyne0HOTO,
(BHecyneOHOr0) OO0KajJoOBaHUsS peuleHud U JedcTBuil (Oe31eHCTBHs), COBEPIICHHBIX NpU
NPENOCTABIEHHH TOCYIAPCTBEHHBIX H MYHHIIUTIAIBHBIX YCIyD» ',

Ilopsinok ucnpapiieHUs! A0NMYHIEHHBIX 0NEYATOK U OLIHOOK
B BBIIAHHBIX B pPe3yJibTaTe NMPeI0CTABIEeHUS MYHUIIUNIATbHOM YCJIYTH IOKYMEHTaxX

3.10. B cnyuae BBISIBIEHHS ONEUYaTOK M OMIMOOK 3asBUTENb BIPAaBE OOpaTUTHCS B
YTOIHOMOYEHHBIH OpraH C 3asBIEHUEM C IPUIOKEHUEM IOKYMEHTOB, YKa3aHHBIX B IIyHKTE
2.7. HacTosIero AJMUHUCTPATUBHOTO PETJIaMEHTA.

3.11. OcHoBaHus 0TKa3a B pueMe 3asBJIeHUS 00 UCIIPABJIEHNN ONEYAaTOK U OLIMOOK
yKa3aHbl B MyHKTE 2.12 HacTosImero AAMUHUCTPATUBHOTO PErIaMeHTa.

3.12. HcnpaBieHue AOIMYIIEHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B pe3yJbTare
OpPEJOCTABIEHUs] ~ MYHHUIMIAIBHOM YCIyTHM JOKYMEHTaX OCYIIECTBISETCS B CIEAYIOIIEM
HopsKe:

3.12.1. 3asBuTenb Npu 0OHAPYKEHUH OMEYATOK U OINIMOOK B TOKYMEHTAX, BbITAHHBIX
B pe3ylibTare TNpPEAOCTAaBICHHUS MYHUIUIAIBHONW YCIyTH, oOOpamiaercs JUYHO B
YIOIHOMOYEHHBI OpraH C 3asBlIE€HHEM O HEOOXOAWMOCTH MCIIPABICHHS ONEYaToOK MU
OLIMOOK, B KOTOPOM COAEPKHUTCS YKa3aHHE Ha UX OIHCAHHE.

3.12.2.  YNOJHOMOYEHHBI OpraH IpU TOJIYYEHUM 3asBICHUS, YKa3aHHOIO B
noamyHkte 3.13.1 mynkra 3.13. HacTosiero mojpasaena, paccMaTpuBaeT HEOOXOIUMOCTh
BHECEHUS COOTBETCTBYIOUIMX HW3MEHEHMH B JOKYMEHTBI, SBIISIOIIUECS pPE3yIbTaTOM
IPEIOCTABIECHUS MyHULIUIIATbHON YCIyTH.

3.12.3. YHONHOMOYEHHBIA OpraH 00ECleurnBaeT yCTpaHEHHE ONEeYaTOK M OMIMOOK B
JOKYMEHTaX, SBJSIOIUXCS PE3YIbTaTOM MPEJOCTaBICHUS MyHHIUIIATBHON yCIyTH.

3.13. Cpox ycTpaHEHHUS ONEYaTOK U OUIMOOK HE JOJDKEH IMpeBbIaTh 3 (Tpex)
pabounx JHEH C JaThl PETrUCTPAIMM 3asABJICHUS, YKa3aHHOTO B moamyHkTe 3.13.1 myHKTa
HACTOSALIET0 NOoapa3aena.

®opMBbI KOHTPOJISA 32 MCTIOJTHEHHEM aIMMHUCTPATHBHOIO perjaMeHTa
ITopsiiok ocyniecTBIeHUSI TEKYIEro KOHTPOJIS 32 cO0II0JeHHeM M MCIIOJTHEHHEeM
OTBETCTBEHHBIMH /I0JKHOCTHBIMM JIMIAMHM IOJI0KEHUH PerjiaMeHTa U MHbIX
HOPMATHBHBIX PABOBLIX AKTOB, YCTAHABJINBAIOLINX TPEOOBAHUS K NPEAOCTABICHUIO
MYHMUIMIAJIbHON yCJIYIH, a TAK/Ke NPUHATHEM MMM peleHu i

4.1. Texkymuii KOHTPOJIb 3a COOJIOAEHHWEM U UCIIOJIHEHHUEM HACTOSIIETO
AJIMUHUCTPATUBHOT'O PErJIaMEHTa, MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, YCTAaHABIUBAIOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUNAIBHON YCIyTH, OCYLIECTBISETCS HAa MOCTOSHHON
OCHOBE  JIOJDKHOCTHBIMH  JHIAMH  AaMuHUCTpauuu  (YIOJIHOMOYEHHOTO  OpraHa),
YIOJHOMOYEHHBIMM Ha OCYLIECTBJIEHHME KOHTPOJIS 3a IMPEAOCTaBICHHEM MYHULMIAIBHON
YCIIyTH.

JUis TeKyIero KOHTPOJISi HUCIOJb3YIOTCS CBEIEHHs CIIy>KEOHOH KOppeCIOHJIEHINH,
YCTHasi U NMUCbMEHHAsl MH(OpPMAaLUs CHEUAINCTOB U JOHKHOCTHBIX JIUL AJIMUHUCTPALUU
(Y11oTHOMOUEHHOT 0 OpraHa).

Texymui xouTposs OCYImECTBISETCS TyTEM IPOBEACHHS IPOBEPOK:

I ciydae, eciii YTIOJHOMOUYEHHBIM OpraH MOAKIIOUYEH K YKa3aHHOU CUCTEME.

-peuieHuii o mpepocTaBieHuH (00 OTKa3ze B MPEAOCTaBICHHM) MYHHUIUIMATHHON
YCIIyTH;



-BBISIBJICHUS U YCTPAHCHHS HAPYIICHHUH MPpaB IPakiaH;
-paccMOTpeHHUs, MPUHATHS PEIICHUI U OArOTOBKM OTBETOB Ha OOpallleHHs TpakIaH,
coJIep Karue xao0bl Ha PeIIeHUs], TeUCTBHs (0e3/1eCTBIE) TOJDKHOCTHBIX JIHII.

IHopsaaok ¥ NePUOANYHOCTH OCYIIECTBJIECHUS MJIAHOBBIX M BHENJIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYecTBA NPeJ0CTABIEHUSI MYHHMUIMNAIbHOM
YCJIYTH, B TOM YHCJIe MOPSI0K U ()OPMBbI KOHTPOJISI 32 MOJTHOTOMH U
Ka4eCcTBOM MpeI0CTABJIEHHS MYHMIHMNAJIbHON yCJIyru

4.2. KoHTpoib 3a TOJHOTOM W Kaye€CTBOM MPEAOCTABICHUS MYHHUIIMIAILHON
YCIYTH BKJIIOYAET B ceOs MPOBEACHUE TIIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK.

4.3. IlnaHoBble TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHMHM TOJIOBBIX IUJIAHOB
paboThl YTOIHOMOYEHHOTO OpraHa, yTBEP)KIAeMbIX PYKOBOIUTENEM YIIOJIHOMOYEHHOIO
oprana. IIpu niaHOBOW MpoOBEpKE MOJHOTBHI U KA4YECTBA MPEAOCTABICHHUS MYHHUIMIAIbHOU
YCIIyTH KOHTPOJIIO TOJUIEXkKAT:

coOJI0ICHNE CPOKOB MPEIOCTABICHUS MyHUIIUIIAIbHON yCITyTH;

COOJIIO/ICHHE TIOJIOKEHUN HACTOSIIET0 A TMUHUCTPATUBHOTO PETJIAMEHTA;

MPaBWJIBHOCTh U OOOCHOBAHHOCTh MPUHATOTO PEIIeHUs 00 0TKa3e B MPEAOCTaBICHUH
MYHMILIAINIAJIbHON YCIIyTH.

OcHoBaHHEM ISl IPOBEICHMS BHEIUIAHOBBIX IPOBEPOK SIBIISIIOTCS:

MOJIy4eHHE OT TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYyMpaBICHUS
uHGOpMAIIMU O TPENOoIaraéMbIX WIHM BBISIBICHHBIX HAPYIICHUSX HOPMATHBHBIX MPABOBBIX
akToB Poccuiickoit @enepanny, HOPMaTUBHBIX NPABOBBIX aKTOB M HOPMATUBHBIX IPABOBBIX
akToB YyXJ0MCKOro MyHUIIMTIANbHOTO paitona KocTpoMmckoii o0acTu.

oOpallleHusl TpaXxJ1aH U IOPUINYECKHX JIMI] Ha HapyLIeHHUs] 3aKOHOJIaTeNbCTBA, B TOM
qHCcJIe Ha Ka4€CTBO MPEAOCTaBICHNSI MyHUIIUTIAIIBHON YCITyTH.

OTBEeTCTBEHHOCTD I0/LKHOCTHBIX JIMIL 32 PellieHUs U J1eiicTBUs
(0e3neiicTBUE), NPUHUMAeMble (OCYlIeCTBJISIeMble) UMM B X0/1€
NpeI0CTaBIeHUS MYHUIIUNIAJIbHOH YCIYTH

1o pesysbraTaM NpOBEAECHHBIX IIPOBEPOK B CIIy4ae BBIABICHHS HAPYLICHUHN IOJIOKEHUN
HACTOSILIEr0 AJMMHUCTPATUBHOIO PErJIaMeHTa, HOPMAaTUBHBIX IMPAaBOBBIX akToB KocTpomckoii
00JIaCTH ¥ HOPMATHUBHBIX MPABOBBIX aKTOB aJIMUHUCTPAIIMU TOPOICKOTO OKpyra — ropoj [annyg
KoctpoMckoil 006macTi ocyIiecTBiIse€TCsl NPUBJIEUEHHE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

IlepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX  JIMI] 3@ HPaBWIBHOCTh H
CBOEBPEMEHHOCTbh NPUHATUS PELIEHHs O NMpeAocTaBiIeHUM (00 OTKa3ze B NPEJOCTaBICHHUM)
MYHUIMNAIBHON YCIYTH 3aKperuisieTcss B UX JOJDKHOCTHBIX pEerjaMeHTaX B COOTBETCTBUHU C
TpeOOBaHUAMH 3aKOHO/IATEIbCTBA.



TpeGoBanus Kk MOPAAKY ¥ (popMaM KOHTPOJIS 32 MPeI0CTABIEHHEM
MYHMUIMNAJIbHON yCJIYTH, B TOM YHCJIe CO CTOPOHBI FPaKIaH,
UX 00beIMHEeHNH U OPraHu3anuii

4.4. I'paxnane, X OOBEAMHEHHS W OpraHU3allMd MMEIOT IPaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEAOCTaBICHUEM MYHUIMIAIBHON yCIyTrd MyTeM NOJy4YeHUs MHpOpMaluu o
XO0Jle TPENOCTaBICHUS MYHULMNAIBHONM YCIYTM, B TOM YHCJIE O CpPOKax 3aBEpLICHUS
aJIMMHHUCTPATUBHBIX Mpoluenyp (AelcTBuit).

I'paxxnane, ux 00beIUHEHUS U OpPraHU3alMK TaK)Ke UMEIOT MIPaBo:

HaIpaBJIATh 3aMEUYaHUs U MPEJIOKEHUS MO YIYUYHIEHUIO JOCTYIMHOCTH M KadyecTBa
IPEIOCTABIEHUS MyHULIUTIAIBHON YCIYTH;

BHOCUTh  TNPEIJIOKEHUS O Mepax [0 YCTPaHEHHIO HapyILIeHUH
HACTOSIIET0 AJMUHUCTPATUBHOI'O pErJIaMEHTA.

4.5. JIOJKHOCTHBIE JIMIA YTIOJHOMOYEHHOIO OpraHa IPUHUMAKOT Mepbl K
NPEKPALEHUI0  JOMYIICHHbIX  HApyLIEHWH, yCTPAHAIOT MNPUYMHBI U YCIOBHA,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYLICHHH.

WNndopmanus o pe3ynbraTax pacCMOTPEHHUS 3aMEYaHUN U MIPEUIOKEHUH TpaXkaaH, ux
00BbeIMHEHNH M OpraHu3aluil TOBOJUTCS 1O CBEACHUS JIMII, HAPAaBUBIIUX TH 3aMEUaHUsS U
IPEIOKEHUS.

JHocyneOHbli (BHeCy1eOHbINH) MOPSAA0K 00KAJTOBAHUA PellIeHU U JeilcTBUI
(0e3neiicTBHUSI) OPprana, NpeaoCTABJIAINIEI0 MYHHIUNIAJIBHYIO YCIYTY, a4 TAKKe UX
JAOJKHOCTHBIX JIML, MyHUITUNAJBbHBIX CJIYKaI[HX

5.1. 3asgBuTENbh UMEET MPABO HA 0OKAJTIOBAHUE PEIICHUS U (M) ACHCTBUM (O€31eHCTBYSA)
YTOITHOMOYEHHOTO OpraHa, JTOJDKHOCTHBIX JIUI] Y TIOJTHOMOYEHHOTO OpPTraHa, MYHHUIIUTIAIBHBIX
CITy’)KallluX, MHOTO(YHKIIMOHAJILHOTO IIEHTPA, a TakkKe PadOTHHKA MHOTO(QYHKIMOHAIBHOTO
IIEHTpa MPH MPEJOCTABICHUH MYHUIIUTIAIBHON YCIIyTH B TOCYJIeOHOM (BHECYIEOHOM) TIOPSIIIKE
(mamee - xxanmoba).

Opranbl MECTHOT0 CAMOYNPABJIEHHUS, OPTAHU3ANNH U YIIOJTHOMOYEHHbIE HA
paccMoOTpeHHe Kaa00bl JIHIA, KOTOPHIM MOKeT ObITh HANPABJIEHA KAaJ100a 3asiBUTEJIs
B /10Cy/1e0HOM (BHeCYy/1eOHOM) NMOpsiAKe

5.2. B nmocynebHoMm (BHecyneOHOM) TMOpSAKE 3asBUTENb (MIPEICTABUTENb) BIIPABE
00paTuThecs ¢ kamoboi B MUChbMEHHOUW GopMe Ha OyMa)KHOM HOCHTEINIC WU B AJICKTPOHHOU
dopme:

B YIOJHOMOYEHHBIH OpraH - Ha pemeHue W (W) aeucTBus (Oe3aeiicTBre)
JOJDKHOCTHOTO  JIMIA, PYKOBOIUTENS CTPYKTYPHOTO TOJpA3JesieHUs] YTOJIHOMOYEHHOTO
opraHa, Ha pelieHue W AeUCTBUs (0e3meicTBre) YTIOJIHOMOYEHHOTO OpraHa, PYKOBOJIUTES
YTOIHOMOYEHHOTO OpraHa;

B BBINIECTOSIIUN OpPraH Ha penieHue u (i) aercTBus (6e3nelcTBre) JOKHOCTHOTO
JMIA, PYKOBOAUTENS CTPYKTYPHOTO MOAPa3IeieHHs Y TOJIHOMOYEHHOT'O OpraHa;

K PYKOBOJUTEIIO MHOTO(QYHKIIMOHATHHOTO IICHTPA - Ha PEHICHHS W JCHCTBUS
(OezneiicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA;

K YYpEIUTENN0 MHOTOQYHKIMOHAIBHOTO IICHTpa - Ha peIIeHHEe H JCHCTBHSA
(Oe3neiicTBHE) MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

B VYmnomHoMmoueHHOM opraHe, MHOTO(YHKIIMOHAIBHOM IICHTPE, Y YyYPEIUTEIs
MHOTO(YHKIIHOHATBHOTO IIEHTPA OIMPEIEISIOTCS YIIOJIHOMOYCHHBIE Ha PACCMOTPEHHUE JKaIo0
JIOJDKHOCTHBIE JIHTIA.



Cnoco0b1 mHpOpMUPOBaHHUS 3asiBUTEJICH 0 MOPSAIKe MOJAYH H PACCMOTPEeHUs!
’KaJ100b1, B TOM 4YHcJIe ¢ HCNoJb30BaHueM EqnHoro noprana rocyiapcTBeHHbIX U
MYHMIHMNAJTBHBIX YCayT ((pyHKImit)

5.3. HHdopmamus o mopske MoAadd M PacCMOTPEHHUs *KajloObl pa3Mellaercs: Ha
UH(QOPMAIIMOHHBIX CTEHJIaX B MECTAaX IPEIOCTABICHUS MYHHUIUITAJHHON YCIyTrH, Ha CaiTe
VYnonarnomouenHoro oprana, EINI'Y, a Takxke npepoctasnsercs B ycTHOH (opme no tenedony
U (WIM) HA JIMYHOM TIpueMe MO0 B MHCbMEHHOW ()OpME IOYTOBBIM OTIPABICHUEM TIO
azipecy, yka3aHHOMY 3asiBUTEJIEM (IIpeACTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PErYJIHPYIOLIHUX MOPSIAOK 10CYAe0HOT0
(BHecy1e0HOr0) 00:ka/10BaHMs JAelicTBUil (0e31eiicTBUS) U (MJIH) pellleHN i, MPUHATHIX
(ocyliecTB/IEHHBIX) B X0/1€ MPEA0CTABJICHUA MYHUIMIIAJIbHON YCJAYIrH

5.4. Tlopsmox mocyneOHOro (BHeCyaeOHOro) oOkajoBaHUs PEIICHUH W ACHCTBUI
(Oe3neiicTBUsl) YTOITHOMOYEHHOTO OpraHa, MPEeJAOCTABISIONIET0 MyHHIMIIAIBHYIO YCIYTy, a
TaK>Ke €ro JIOJDKHOCTHBIX JIUI] PETYJIUPYETCS:

@enepanbHbIM 3akOHOM «O0 OpraHM3alvu MPENOCTaBICHUS TOCYIAPCTBEHHBIX H
MYHULIUTNAIBHBIX YCIIYT»;

nocranoBienueM [IpaButensctBa Poccuiickoit ®@enepanmu ot 20 HOsiOps 2012 roga
No 1198 «O ¢denepanpHOil TOCyAapCTBEHHOW MH(POPMAIIMOHHON cUcTeMe, 00ecreunBaroIei
nporecc J0cyneOHOro (BHeCYneOHOro) oOKalloBaHUs pelleHui u neiictBuii (6e3neiicTBus),
COBEPUICHHBIX NP MPEAOCTABICHUH FOCYAAPCTBEHHBIX U MyHUIIUTIAIBHBIX YCITyT».

Oco0eHHOCTH BBINOJTHEHHUS aAMUHUCTPATHBHBIX Npoueayp (AedcTBuii) B
MHOTO()YHKIMOHAJIBHBIX LIEHTPAX MPEA0CTABICHUS IOCY1aPCTBEHHbBIX H
MYHULIHUNAIBHBIX YCJIYT

HcuepnpiBaommii nepevyeHb A AMUHUCTPATUBHBIX Npoueayp (aeiictBuii) npu
NPeI0CTABJIeHNH MYHUIMIIAJBHOMN yCIyI'd, BHINOJHAEMBbIX
MHOTO0()YHKIMOHAJIBLHBIMHU LIEHTPaMU

6.1 MHOro(yHKIIMOHATBHBIA LIEHTP OCYLIECTBIISET:

UHPOPMHUPOBAHUE 3asBUTENEH O MOPsAIKE NPEAOCTABICHUS MyHULMIIATBHON YCIyTrH B
MHOTO(QYHKIIMOHAJIbHOM LIEHTPE, MO HMHBIM BOIIPOCAaM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHUIUIIAIBHOM  YCIOYrH, a TaKXe KOHCYJbTUPOBAaHUE 3asBUTEINCH O IOPsIKE
IPEIOCTABIEHUS MyHULIUIIATbHON YCIYTU B MHOTO(YHKIIMOHAIBHOM 1IEHTpE;

BBIZIAUy 3aABUTCIIO pe3yjbTaTa I[PEJOCTaBICHUS MYHHUIUNAIbHOW YyCIyr'd, Ha
OyMa)XHOM HOCHUTENe, MOATBEPKAAIOMIMX COJEP)KaHWE JJIEKTPOHHBIX  JIOKyMEHTOB,
HalpaBJICHHBIX B MHOTO(QYHKIMOHAJIBHBIA LEHTP IO pe3ylbTaTaM MpPeAOCTaBICHUS
MYHHILIMIIAIBHON YCIIYTH, @ TAaKXKe BblJladya JIOKYMEHTOB, BKJIIOUasi COCTaBJIEHHE Ha OyMakHOM
HOCHUTEJIC U 3aBEPEHUE BBIMTUCOK U3 MH()OPMAIIMOHHBIX CUCTEM OPTaHOB, MPEIOCTABIISIONIUX
MYHULUIIATIbHBIE YCIYTH;

UHBIC TIPOLECAYPBl M JEUCTBHUS, MpeaycMOTpeHHble @DenepalbHbIM —3aKOHOM

Ne 210-®3.

B coorBerctBun ¢ wacthio 1.1 crateum 16 ®dexpepanbHoro 3akona Ne 210-D3 mns
peanu3anuu CBOMX (PYHKIUNA MHOTO(QYHKIIMOHAIBHBIC IICHTPHI BIPAaBE NPHUBJICKATh WHBIE
OpraHu3aIiu.

HNudopmupoBanue 3assBuTe/ €U

6.2. WudopmupoBanne  3asBUTENSE  MHOTO(DYHKIMOHAIBHBIMA  LIEHTPaMHU



OCYILECTBIISICTCS CIIEIYIOIUMH CIIOCOOAMU:

a) TMOCPEJICTBOM IIPHUBIICYEHHS] CPEICTB MAacCOBOM HHQOpMAIMH, a TaKKe IIyTeM
pa3merieHuss uHpopManMM Ha O(QUIMATBHBIX caiiTax MW HMHOOPMAIIMOHHBIX CTEHJAX
MHOTO(YHKIIMOHAJIbHBIX IIEHTPOB;

0) npu oOpalieHnu 3asBUTENs B MHOTO()YHKIIMOHAIBHBINA LIEHTP JIMYHO, 0 Tenedony,
MIOCPEJICTBOM MOYTOBBIX OTIIPABJICHUH, JINOO MO 3JIEKTPOHHOM mouTe.

[Ipu nuunoM oOpalieHun padOTHUK MHOTO(QYHKIIMOHAIBHOIO ILIEHTpa MOAPOOHO
nH(OPMHUPYET 3asiBUTENIEH 110 MHTEPECYIOIIUM UX BOMPOCaM B BEXKIMBON KOPPEKTHOH (opme
C HUCHOJb30BaHUEM O(PHIMANBHO-JIENIOBOIO  CTWIA peud. PekomeHmyemoe Bpems
MIPEIOCTABJICHUS KOHCYJIbTAlUH - HEe Oosiee 15 MUHYT, BpeMs OKUJaHUS B OUEPE]I B CEKTOPE
UHPOPMHUPOBAHUS Ul TOJy4YEeHUs] MHPOPMALMKM O MYHUIUNAIBHBIX YCIyrax HE MOXET
MPEBBIIATH 15 MUHYT.

OtBeT Ha TeaeOHHBII 3BOHOK JI0JKEH HAUMHATHCA ¢ MHGOpMaluu O HAaMMEHOBaHUU
OpraHu3alui, bamunmnu, HMEHY, OTUECTBE u JOJKHOCTH paboTHUKa
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, NPUHABLIEro TeleQoHHbIM 3BOHOK. HWHauBHayanbHOE
YCTHOE KOHCYJBTHPOBAaHHE TMpH OOpallleHuH 3asBUTEAs 10 TelaepoHy pabOTHUK
MHOTO(YHKIITHOHAJILHOTO LIEHTPa OCYIIECTBIsIeT He 6omee 10 MUHYT;

B cnywae ecnu 1 MOArOTOBKM OTBeTa TpeOyercs 0osiee MpOAOKUTENIbHOE BpeMs,
pabOTHUK MHOTO(YHKIIMOHAJIBHOIO LEHTPAa, OCYIIECTBISIOUMN HHIMBUIYaJIbHOE YCTHOE
KOHCYJIbTUPOBAHHE MO TesIe(hOHY, MOXKET MPEATIOKHUTD 3aIBUTEIIO:

U3JI0KUTH oOpallleHue B MHUCbMEHHOW (opme (OTBET HampaBiiseTcs 3asiBUTENIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIlleHUH );

Ha3HA4YUTh JPYroe BpeMs sl KOHCYJIbTALUM.

[Ipy KOHCYNbTUPOBAaHHMHM TIO TMHUCHBMEHHBIM OOpaIIeHUSAM 3asiBUTENEH OTBET
HaIpaBJIsAETCs B MHCbMEHHOM BHJIE B CpOK He no3aHee 30 KaleHIapHBIX JHEW ¢ MOMEHTa
peructpauuu obOpaiieHuss B (opMe 3IEKTPOHHOIO JTOKYMEHTa IO aJpecy 3JIEeKTPOHHOU
HOYTHI, YKa3aHHOMY B OOpaIlleHNH, TTOCTYIUBIIEM B MHOTO()YHKIIMOHAIBHBINA LIEHTP B (hopme
JMEKTPOHHOIO JOKYMEHTa, U B MUChbMEHHON (hopMe MO MOYTOBOMY aJipecy, YKa3aHHOMY B
oOpalleHny, MOCTYMHUBILEM B MHOTO(DYHKIIMOHAIBHBIA EHTP B MHCbMEHHOH (Gopme.

Bbinaua 3asiBuTeN10 pe3yJibTaTa MpeJoCTaBICHHA
MYHMIHMNAJIbHON yCJIYIH

6.3. Ilpu Hanmuyuu B 3asABJICHUU O NPEIOCTABICHUU MYHUIUIAIBLHON YCIyTH
yKa3aHUsd O Bblaye pe3yJbTaTOB OKa3aHHUS yCIyrd 4epe3 MHOro(pyHKIIMOHAJIBHBIN IEHT,
YTOTHOMOYCHHBIH OpraH MepenaeT JOKYMEHThl B MHOTO(YHKIIMOHAIBHBINA IIEHTP JUIS
MOCHEAYIOEH BBIAYM 3asBUTENIO (IIPEICTABUTENI0) CIOCOOOM, COIJIACHO 3aKIHOYEHHBIM
COTJIAIICHUSIM O B3aMMOJICUCTBUM 3aKJIIOUEHHBIM MEXIY YTMOJHOMOYEHHBIM OpPraHOM U
MHOTO(YHKITMOHAJILHBIM IIEHTPOM B TIopsizike, yTBepkaeHHOM [loctanoBieHuem Ne 797.

[Topsimok u cpoku mnepegauv YTOJHOMOUYEHHBIM OPraHOM TaKMX JIOKYMEHTOB B
MHOTO(QYHKIIMOHAIBHBIA  LIEHTP ONPENENSAIOTCS  COTJIallleHHeM O  B3auMOJICHCTBUH,
3aKJIFOYEHHBIM UMM B NTOPAJKE, ycTaHOBIEHHOM [locTtaHoBiieHuem Ne 797.

6.4. Ilpuem 3agBuTeneil Ui BbIAAYM JOKYMEHTOB, SIBJISIOUIMXCSA PE3YJIbTaTOM
MYHUIIUTIATBHON YCIIYTH, B MOPSAKE OYEPEAHOCTU MPH MOJIYYEHUHM HOMEPHOIO TaJOHA U3
TEPMHHAJA DJJIEKTPOHHOM oOYepeau, COOTBETCTBYIOLIEro Iiennd oOpaiieHus, Jubo 1o
IIPEIBAPUTEIILHOM 3aIIUCH.

PaGoTHUK MHOTO(QYHKIIMOHATBHOTO ILIEHTpPa OCYIIECTBISET CIEIYIOIIHE JCHCTBUS:
YCTaHABJIMBAET JIMYHOCTD 3asIBUTEIIS HA OCHOBAHUU JJOKYMEHTA, YJIOCTOBEPSIOIIETO JINYHOCTh
B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit @enepannu;

MpPOBEpPSICT TOJHOMOYMSl MPEACTABUTENsl 3asgBUTENs (B ciaydae oOOpalieHus
IpEeCTaBUTEIIS 3asIBUTENS);

OIpesesIsieT CTaTyC UCIIONHEHNs 3asBieHus 3asaurens B [ 1C;



pacreyaTelBacT pe3yJbTaT IMPEJOCTaBICHUS MYHULUINAIBHOW YCIYyIM B BHJIE
9K3eMIUIApa DJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHTEJIE U 3aBepsieT €ro c¢
UCIIONIb30BaHUEM  [e€4aTh  MHOTO(YHKIIMOHAJIBHOIO  LEHTpa (B  NPeayCMOTPEHHBIX
HOPMAaTHBHBIMU TPAaBOBBIMU akTaMHu Poccuiickoit ®enepanum ciy4yasx - T[€4aTd C
u3o0paxkenneM I'ocynapcTBenHoro repba Poccuiickoit @enepanun);
3aBepseT OK3EMIUISIp DSJEKTPOHHOTO JIOKYMEHTa Ha OyMaXKHOM HOCHUTeNe ¢
UCIIOJIb30BaHUEM  [e€4aTh  MHOTO(YHKIIMOHAJIBHOIO  LEHTpa (B  NPeayCMOTPEHHBIX
HOPMAaTHBHBIMU TPABOBbIMU akTaMHu Poccuiickoit ®enepanum ciy4yasx - [e4aTd C
u3o0paxxenneM I'ocynapcTBenHoro repba Poccuiickoit @enepanun);
BbIIa€T JIOKYMEHTBI 3asBUTENIO, NMPU HEOOXOJWMOCTH 3alpalliBacT y 3asBUTEINS
MIOJAIMCH 32 KayK/JbIi BbITAHHBIN JOKYMEHT;
3aIpalINBAET COIIACHE 3asBUTENSI HA y4aCTHE B CMC-OIIPOCE ISl OLICHKH
KayecTBa MPEJOCTaBIEHHBIX YCIYT MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM.



[Ipunoxenne Ne 1
K AJIMHUHHCTPaTUBHOMY
periaMeHTy

(I)opMa YBEAOMJICHUA 0 BO3MOKHOCTH 3aAKJIIOYCHHUA COIVIAILICHUSA 00
YCTAHOBJICHUM CEPBUTYTA B IPEIJIOKCHHBIX 3asIBUTEJICM I'PAHUIIAX

(HaumeHo8aHUE YNOTHOMOUEHHO20 OP2aAHAQ)

Komy:

NHH

IIpencraButens:

KonTaktubie
JTaHHBIE 3aIBUTEIS

(IIpeIcTaBUTENS):

Ten.:

OJ1. ToyTa;:

YBenaomiieHue 0 BO3MOKHOCTH 3aKJII0UEHUs COrJIallleHusl 00 YCTAaHOBJICHUM

CEPBUTYTA B NNPEAJIOKCHHBIX 3asiBUTECJIEM I'PAHULIAX

dama pewtenus HOMep peulenus YNOTHOMOYEHHO20
VNOTHOMOUEHHO20 0p2aHa 20Cy0apcmeeHHol 81acmu
opaana 2ocyoapcmeenHou
enacmu

1o pe3ynbrataM paccMoTpeHus 3ampoca Ne OT, 00
YCTaHOBJICHUH CEPBUTYTA C LIEIIBIO (pazmewenue nunetinbix 06veKmMos
U UHBIX COOPYICEHU, NPOBeOeHUe USLICKAMEeNbCKUX pabom,; HeOponoab306anue; nPoxoo
(npoe30) uepes coceonuti yuacmox, cmpoumenbCmeo, peKOHCMPYKYUs, IKCRIyamayus
JIUHEUHbIX 00BEKMOoR),

Ha 36MEJIbBHOM y4acTKe: (kaoacmpoevie Homepa (npu ux HarUyUU)
3eMeNbHbIX YUACMKOS, 8 omHoweHuu KOMOpbIX
YCMAaHa8IUuBaemcs nyonUYHbLLL cepsumym), PpacToNI0KEHHBIX
(adpeca unu onucanue MeCmMonOLONCEHUS 3eMENbHBIX YYUACMKO8 UTU 3eMeNb);
Ha YaCTH 3€MEJILHOTO yJacTKa: (kaoacmpoevie Homepa (npu ux

HANUYUU) 3EMENbHbIX YYACKO8, 8 OMHOWIEHUU KOMOPbIX YCMAHABAUBAeMCcs NYOIUYHbLU
cepeumym), pacroioKeHHbIX
(adpeca unu onucaunue mMeCmonoN0NHCeHUs. 3eMebHbIX
Y4acmko8 unu 3emeny), TIomaabio ;
yBeJIOMJIsIEM 00 YCTAaHOBJICHUH CEPBUTYTA B MIPEIIOKCHHBIX 3asIBUTEIIEM TPAHUIIAX
(epanuyvr meppumopuu, 6 OMHOULEHUY KOMOPOU YCMAHABIUBAEMCSL CEPEUMYIN).

d.N.0. , TToamuce

JIOKHOCTB YIIOJIHOMOYEHHOTO COTPYAHHUKA



[Ipunoxenne Ne 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

®opma npeIoKeHus! 0 3aKJIIOYEHUH COTJIaleHusi 00 YCTAHOBJICHUHU
CEePBUTYTA B HHBIX IPAHULIAX C MPUJIOKEHHEM CXeMbl IPAHMIL CEPBUTYTA
HA KA/1aCTPOBOM ILIaHE TEPPUTOPHUH

(HauMeHoeaHue YHOJIHOMOYEHHO2O opeaHa)

Komy:
MHH
[IpencraBurens:
KonTakTHbIE TaHHBIE
3assBUTEIIS
(IpencraBuTeNs):

Ten.:
DJ1. moyura:

IIpennoxenue 0 3aKJIIOYEHUH COTJIAICHUS 00 YCTAHOBJICHUM CEPBUTYTA

oama peutenus HOMep peuleHusl YNOIHOMOYEHHO20
VHOTHOMOUEHHO20 opaama eocy0apcmeenHoll enacmu
opeana
20CY0apCmMeEeHHOl
enacmu
ITo pe3ynbraTam paccMoTpeHHs 3ampoca Ne oT 00
YCTaHOBJIEHUH CEPBUTYTA C LIEJIBIO (pasmewenue JIUHEUHbIX

00beKMO8, COOPYIHCEHULl CB853U, CNEYUATbHBIX UHDOPMAYUOHHBIX 3HAKOS U 3AUUMHBIX
coopydcenull, He NPensmcmeyliouux paspeuleHHoMy UCNONb308AHUI0 3eMENbHO20 YYaACmKA,
nposederue UbICKameabCKux pabom eedenue pabom, céa3aHHLIX ¢ NOIb30BAHUEM HeOPaAMU U
uHvle yenu)),

Ha 3€MEJIbHOM yYacTKe: (xadacmpoevle nomepa (npu ux Haruyuu)
3EMeNbHbIX YUACMKOS, 8 OMHOUleHUU KOMOPbIX YCMAHABIUBAEMCA NYOIUUHBIL CepeUmym),
PaCIOI0KEHHBIX

(adpeca unu onucanue mMecmonoIOHCeHUs: 3eMeNbHbIX YUACIKO8 UTU 3eMeNb);
Ha YaCTH 3€MEJIbHOTO yUacTKa: (kaoacmposvlie HOmepa (npu ux
HAUYUL) 3eMENbHBIX YUACIKOS, 8 OMHOWEHUU KOMOPbIX YCMAHABIUSACMCSL NYONUYHbII
cepeumym), pactoiI0KEHHBIX (adpeca unu onucanue
MECMONONOAHCEHUS 3eMENbHBIX YYACMKOS8 WU 3eMeilb); TIIIOMAIBIO ;
npejaIaraeM (npeodniodicenue o0 3aKaAOUeHUU CONAUEHUs 00 YCMAaHOBIeHUU
cepeumyma 6 UHbIX epaHUYax).
['panrutier (pednazaemvie 2panuybl meppumopuiu, 6 OMHOULEHUU
KOMOPOU YCMAHABTUBACMCAL .

HpI/IJ'IO)KCHI/IeI CXCMa I'paHUl] CEPBUTYTA HA KAAACTPOBOM IIJIAHEC TCPPUTOPUH.

®.1.0. s IToammce
JIOKHOCTD YITOJTHOMOUYEHHOTO COTPYTHHKA




[Ipunoxenne Ne 2
K AJIMUHHCTPAaTHBHOMY pErjJaMeHTy

(I)opMa MPOEKTa COTJalCHusA 00 YCTAHOBJICHUU CEPBUTYTA

COI'JIALIEHUE Ne ___
00 yCTaHOBJICHUM CEPBUTYTA

<<Mecmo 3aKnroueHus coearaueHus™> <[lama>>

(Haumenosanue VHOTHOMOYEHHO20
opeana) B JINLIE (@PHUO u oonsxcrnocm
VNOJHOMOUYEHHO20 COMPYOHUKA, NOONUCABULE20 NPOEKM CO2NaueHUs), TEHCTBYIoMmEero(ei) Ha
OCHOBaHUHU (Haumenosanue HIIA, na ocnoéanuu komopozo oOeticmeyem
opean, npedocmasiaowuil yciyey), iMenyemas B nanpHeimem «CtopoHa 1»,

OJIHOM CTOPOHBI, (Pamunus 3aseumens (Ons DJI, UI1) unu nonnoe naumernosanue
opeanuzayuu (07 (®HUO ynornomouennozo 1uya opeaHuzayuu -
FOJI) B nuuie

3assumens, noonucague2o coeiauierue), (B cnyyae ecau Cmoponou 2 no
002060py

A6nAemcs  uzuyeckoe IUYO, YKA3LIBAIOMCSA 0Ama PoxcOeHus, OaHHble OOKyMeHmd,
yoocmosepsaoueco auyHocms, 6 ciaydyae eciu Cmopouou 2 no 002080py AGNSAEmMCs
UHOUBUOYATILHBLLL NPEONPUHUMAMENb UIU IOPUOUYECKOe TUYO, OONOIHUMENLHO YKA3bIEAIOMCSL
HWHH u OI'PH 3aseumens), umenyemoe B aanbHeumeMm "Ctopona 2", ¢ Ipyroil CTOPOHBI,
COBMECTHO MMEHyeMble B najibHeimeM "CropoHs!", 3akimtoumnn Hacrosiiee CoriameHue o
HIDKECITIEAYIOIEM:

1. Ilpenmer CornameHus

1.1. Cropona 1 mnpenocraBasier CropoHe 2 TpaBO OrPAaHUYEHHOIO I10JIb30BAHMS
(CepBUTYT) 3€MENbHBIM YyYaCTKOM/YacThIO 3€MEJIBLHOTO Y4YacTKa C KaJaCTPOBBIM HOMEPOM
4aCTH 3€MEJIbHOIO y4acTKa:

(kaoacmpoevlii Homep 3emMenbHO20 yHacmKa (4acmu 3eMenbHO20 Y4acmKa) 6 OMHOUWEHUU
KOMOopo2o yCmaHaeIueaemcs cepeumym), Iiaomaabo: ,
MECTOTIOI0KEHUEM:

(adpec (mecmononodcenue) 3emenbHozo yuacmka (vacmu
3eMeNbHO20 YYACMKA) 8 OMHOULEHUU KOMOPO20 YCMAHABIUBACHICS CEPEUMYNT), KaTEeTOpHUs
3€MeJIb! , BUJl pPa3peLIEHHOIO UCIIOJIb30BaHU: (manee
- 3eMeNbHbIN yYacToK).

1.2. I'panuusl cepuryTa omnpeneneHsl B CxemMe rpaHHIl CEpBUTYTa Ha KaJacTPOBOM IUIaHE
TEPPUTOPUH, SIBIISIOIIEHCS HEOTheMIIEMOM YacTh HacTosero CornamieHus, Ipuiaraercs.
1.3. Cpok neicTBuUs CEpBUTYTA: .
1.4. 3emenbHbIN Y4acTOK MPEIOCTABIISIETCS Cropone 2 JUTS LIECJIH:
(pazmewenue  aUHEUHLIX  0OBLEKMOS, coopyoiceHuil  C6A3U, CReyuaIbHbIX
UHPOPMAYUOHHBIX 3HAKOS U 3AUWUMHBIX COOPYICEHUL, HE NPENnSimcmeyIouux pa3peueHHomy
UCNONb306AHUIO  3€MENLHO20  YYACMKA, NPOBEOeHUEe U3bICKAMENbCKUX pabom eedeHue
pabom, c6A3aHHBIX C NOIb308AHUEM HEOPAMU U UHbLE Yeul).

1.5. CepBuTyT BCTymaeT B CWJIy IOcje €ro peructpauuu B EanHOM rocyaapcTBeHHOM
peecTpe HEIBUKUMOCTH.

(n. 1.5 Coenawenus npumensemcs 6 ciydae, eciu Cepeumym yCmanasiueaemcs Ha Cpoxk bouee




mpex nem).

1.6. OOs3aHHOCT, 1O TMoAauye (MOMYYEHHIO) JIOKYMEHTOB JUIi TOCYyAapCTBEHHOM
perucTpanuu cepBUTyTa JIeXUT Ha CropoHe 2. Pacxonpl, CBSA3aHHBIE C TOCYAapCTBEHHOM
perucTparueii cepputyta, HeceT CTopoHa.

2. IlpaBa u o6s3aHHOCTH CTOPOH

2.1. Cropona 1 ob6s3ana:
2.2. Cropona 1 numeer npaso:
2.3. Cropona 2 o6s13ana:
2.4. CropoHa 2 umeeT npaso: ,

3. [Ilnara 3a yCTaHOBJIEHHME CEPBUTYTa

3.1. Pa3Mep IJIAaThI 3a YCTAHOBJICHUC CCPBUTYTA OIIPCACIIACTCA B COOTBETCTBUM C

(pexsuzumuvr HITA, ycmanaenusaroweeo I[lopsaoox ycmanosieHus niamsl 3a yCMaHo8ieHue
cepsumyma).
3.2. Pa3Mmep muiathl 32 yCTaHOBJICHHE CEPBUTYTA HAa 3eMEJIbHBIN Y4aCTOK COCTABIISIET

Pacyer miatel 3a yCTaHOBJICHHE CEPBUTYTA SIBISIETCS HEOTHEMJIEMON YaCcTh HACTOSIIETO
Cornamenus.

3.3. Ilnmata 3a ycCTaHOBJICHHE CEpPBUTYyTa Ha 3eMebHBIM y4yacTok BHOCUTCS CrtopoHo# 2
IyTeM MEPEUNCIICHNS JEHEKHBIX CPEJICTB MO CIEAYIOUINM PEKBU3UTAM:

4. OrtercTtBeHHOCTh CTOPOH

4.1. OtBercTBeHHOCTh CTOPOH 3a HEBBINOJHEHUE (HEHAJUIEKAIEe BHIIOJHEHHUE) YCIOBHUM
Hactosimero  CornameHusi  YCTaHABJIMBAETCS B COOTBETCTBHM C  JICUCTBYIOIINM
3aKOHOAATEIILCTBOM.

4.2. CTOpoHBI OCBOOOXXIAIOTCSI OT OTBETCTBEHHOCTH 3a YaCTUYHOE WM TIOJHOE
HEUCTIOTHEHHE 00s13aTeNIbCTB M0 HacTosmeMy COralieHno, eCIl OHO SIBUJIOCH CJIEICTBUEM
00CTOSITEILCTB HEMPEOAOTUMON CHIIBI, €CIM 3TH OOCTOSITENIbCTBA HEMOCPEICTBEHHO U
HEraTHBHO TMOBJIMSIIM Ha HCIOJHEHUE HACTOAIIETO JOTOBOpa. YKa3aHHbBIE OOCTOSITENhCTBA
JOJDKHBI OBITh TOJTBEPKACHBI IOKYMEHTAJIBLHO YIOJTHOMOYEHHBIM OPTraHOM O HACTYTUICHUH
OOCTOSITENTLCTB  HEMPEOJOJMMON CHIIBI, 3aMHTEPECOBAHHAs CTOpPOHA He3aMeJIUTEIHHO
o0s13aHa YBEJOMHUTH MTHUCHMOM.

4.3. HW3MeHenue u pactopkeHue HacTosiero CoriameHuss BO3MOXKHO M0 COIJIAIIEHUIO
CTOPOH WM PEHICHUI0 CyJa, 10 OCHOBAHUSM, TMPETyCMOTPEHHBIM JEHCTBYIOIIUM
3aKoHoJaTenbcTBoM Poccuiickoit denepanumu.

4.4. Cnopsl U pa3HOTJIaCHs, BOSHUKAIOIIKUE U3 HAcTOsIIero CorylallieHus UiId B CBA3U C HUM,
OyIyT pemaThcsi CTOPOHAMHU, 10 BO3MOKHOCTH, ITyTEM MIEPETOBOPOB.

4.5. B cnydasx, Korga JOCTHKEHHE B3aMMOIIPUEMJIEMBIX PpEIIEHUH  OKa3bIBAETCS
HEBO3MOJKHBIM, CIIOPHBIE BOMPOCHI Mexay CTOpOHaMHM TEPEeNaroTCs Ha PACCMOTPEHUE B
cyeOHbIe OpTraHbl 10 MECTY HaXOXKJICHUS 3€MeJTbHOTO yJacTKa.

5. MHHrple no0XKeHUs

5.1. U3mMeHenus u pomnosnHeHus K HacrosuieMy CoOIVIalIeHWIO JEMCTBUTEIbHBI TOJIBKO

TOormga, Koraa OHU O(i)OpMJ'IeHI)I B IINCBMCHHOM BHJI€ U ITOAIINCAaHBbI obenMu CTOpOHaMI/I.

5.2. Bo BceM, uro He yperyiaupoBaHo HacrosmuMm CornamenueM, CTOpoHbI OyayT

PYKOBOACTBOBATHCSI HOPMaMHU JIEUCTBYIOIIETO 3aKOHOAaTeNnbCTBA Poccuiickon denepanum.

5.3. Hacrosmee CoryameHue COCTaBJIEHO B 3 DJK3EMIUIIpaX, HMEIOUIMX OIUHAKOBYIO
IOPUJINYECKYIO CHUITY.



5.4. HeorbpemieMbIMH yacTAMU HacTosniero CornameHus sSBIsSOTCS:

1) Cxema rpaHull CepBUTyTa Ha KaJacTPOBOM IUIaHE TEPPUTOPUU (HA 4YaCTh 3E€MEIbHOIO
y4yacTka);

2) Pacder pa3mepa 1iaThl 32 YCTAHOBJICHUE CEPBUTYTA.

6. Anpeca, pekBu3uThl U noganucu CTopoH

Cropona 1: Cropona 2:




[Tpunoxenne k Cornamenuo o6
YCTaHOBJICHUH CEPBUTYTA

Pacuer pa3mepa nJiaThl 3a yCTAaHOBJIEHHE CEPBUHTYTA

Pacuer pa3mepa miaThl 3a YCTAaHOBJIEHHE CEPBUTYTA MIPOU3BE/ICH B TIOPSIJIKE:

1) B mopsiake, YCTAaHOBJICHHOM OPTraHOM TOCYJIapCTBEHHOW BIacTH CyOBeKTa
Poccmiickoit ®Denepanuv, B OTHONICHWH 3E€MEJIBHBIX yYacTKOB, HaXOJSIIMXCS B
coOcTBeHHOCTH  cyOBekToB  Poccumiickoit ~ ®emepanmu, ©  3eMENBHBIX  YYacTKOB,
roCy/IapCTBeHHAsI COOCTBEHHOCTh Ha KOTOPHIC HE Pa3rpaHUYCHA;

2) B MOpsAKE, YCTAHOBJICHHOM OPraHOM MECTHOTO CaMOYIIPAaBJICHHUS, B OTHOIICHUU
3eMENLHBIX YYaCTKOB, HAXOISIINXCS B MyHHIIUITATLHOW COOCTBEHHOCTH.

Pacder pa3mepa 1ruiaTel 3a yCTaHOBJICHUE CEPBUTYTA MPOU3BEJICH HA OCHOBaHUU
(pexsuzumvr HIIA, ycmanasnusarowezo Ilopsadok ycmanosnenus niamvl 3a YCMAHOBIEHUEe
cepsumyma)



[Tpunoxxenne Ne 3
K AIMHHUCTPaTUBHOMY PErjaMeHTy

dopma pelieHus1 00 0TKa3e B MPeAOCTABIEHMHA MYHHIIUNIAJIBHOH YCJIYTH

(Hawwenoeayue YNOJIHOMOYEHHO2O opeaHa)

Komy:
MHH
[IpencraBurens:
KoHTakTHBIE JIaHHBIC
3asIBUTEIS
(IpencraBuTeNs):
Temn.:
On. moyra:
PEILIEHUE
00 OTKa3e B MPEJOCTABICHUN MYHHIIMIIAIBLHON yCIIyTH
Ne oT
(Homep u Oama pewierus)
[To pe3ynpTaram paccCMOTpEHUS 3a4BIEHUA 110 YCIYTe (Haumenosanue
nooycnyeu)
No OT Y MIPUJIOKEHHBIX K HEMY JIOKYMEHTOB MPUHSTO

pCIICHUC OTKA3aTh B IPCAOCTABIICHUU YCIIYT'H, 110 CJICAYIOIIUM OCHOBAHUAM:

Ne HaumeHoBaHue OCHOBaHHUSA /Ui OTKa3a B [Pa3bsicHEHME MPUUYMH 0TKa3a B
IYHKTA  |c00TBeTCTBUM ¢ €IMHBIM CTAHIAPTOM MPEAOCTABICHUN YCITYTH
aJIMUHUC
TPaTUBHO
ro
perjamMeH
Ta
2.12.1. 3asBienne 06 ycTaHOBICHUH CCPBUTYTd Y 1 a3pIBal0TCA OCHOBAHHS TAKOTO BEIBOJIA
HaIlpaBJI€HO B OpraH HCIHOJHUTEIbHOM
BJIACTH WK opras MECTHOI'Q
CaMOYIIpaBJIEHUsI, KOTOpPbIE HE BIPABE
3aKIJII0YaTh COTJallleHUue 00 YCTaHOBJICHUU
CEpBUTYTA.
2.12.2. VYCTaHOBJIEHO, 4YTO IUIAHUPYEMOE  HaYKa3bIBAIOTCS OCHOBAHHUS TAKOTO BHIBOJA
YCIOBUSIX ~ CEPBUTYyTa  HMCIOJIb30BAHUE
3€MEJIbHOTO0 y4yacTKa HE JOIyCKaeTcsl B
COOTBETCTBUU C (peiepalbHBIMH 3aKOHAMH.




2.12.3

yCTaHOBJ'IeHO, qTO YCTAHOBJICHHUC
CCPBUTYTA IIPUBCACT K HCBO3MOXHOCTH
HCIIOJIF30BaTh  3€MEIIbHBIM Y4aCTOK B
COOTBCTCTBHUU C €ro

3aTPYAHCHUAM B
3€MCJIbHOI'O0 Yy4acCTKa.

pa3peuIeHHbIM|
WCIIOIb30BAHUEM WJIM K CYIIECTBEHHBIM|
UCI0JIb30BaHUU

YKa3bpIBarOTCS OCHOBAHHUS TaKOI'O BBIBOJa

2.12.14.

I[OKYMCHTBI (CBeILeHI/Iﬂ), MIPE/ICTABJICHHBIC YKa3LIBalOTCSA OCHOBAHUS TaKOT'O BbBIBOJIA

3asBUTENIEM, INPOTUBOpEYAT JOKYMEHTaM|
(cBeneHUsIM), TONYYEHHBIM B paMKax

MEXXBEJIOMCTBEHHOI'O B3aUMO/ICHCTBHS.

BbI BripaBe NOBTOPHO 0OPAaTUTHCS B OpraH, YIOJIHOMOUYEHHBIM Ha MPeJoCTaBIeHUE
YCIIYTH C 3asBJIEHUEM O MPEIOCTABIECHNHN YCIyTH MOCIE YCTPAaHEHUs] YKa3aHHbBIX HapyLICHUH.

JlaHHBINA OTKa3 MOXeT ObITh 00’KaJOBaH B J0CYAEOHOM MOps/KE IMyTeM HalpaBIeHUS
’KaJo0bl B OpTaH, YIOJHOMOYEHHBIN Ha MPEOCTABICHUE YCIYTH, a TAKXKE B CyI€0HOM

opsAaaKe.

©.1.0.

, Ilopnuce

HOJ’DKHOCTL YHOOJHOMOYCHHOTO COTPYAHUKA




[Tpunoxxenue Ne 4
K AJIMUHUCTPAaTUBHOMY
periaaMeHTy

dopMma 3asiBJICHHUS O MPEAOCTABJICHUH MYHUIUIIAIBHON YCJIYIH
«YCTaHOBJ/ICHHE CEPBUTYTA B OTHOLICHUHU 3€MeJIbHOI0 YYacTKa,
HAXOJSIIErocsi B rocy1apCcTBeHHOM (roCy1apCTBEHHOM
HePA3rPAHMYECHHOI) WJIM MYHUIMNIAJIbHON COOCTBEHHOCTH

(HanMeHOBaHUE OpraHa, IPUHUMAIOIIETO PELICHNHE 00 yCTaHOBICHUH
1y OJIMYHOTO CEPBUTYTA)

CBeieHus 0 3asiBUTEJIe

O 3asBUTENH 0OPATHICS JTUIHO
3asBUTENb O0OPATHIICS JINIHO? o OOpatnics npeacTaBUTENb 3aIBUTEIS

Jaunnble 3asButens IOpuanyeckoro guna

[lomHOEC HAaMMEHOBAHME OpraHn3anuun

CokpamieHHOe HAUMEHOBaHHUE OpPTraHU3aIiN

Opraau3anroOHHO-TIPaBoBasi GopMa OpraHU3aAIIH

OI'PH

NHH

DJIEKTPOHHAS MTOYTa

[TouToBHIIT anpec

DakTUdecKuil apec

Damunust Ums OtuectBo pykoBoautens FOJI

HaumenoBanme JOKYMCHTA, YIOCTOBCPAOIICTO JUIHOCTb PYKOBOANUTECIIA 10JI

Cepm{ 1 HOMCP JOKYMCHTA, yAOCTOBCPAIOMICTO JINMYHOCTh PYKOBOJAUTCIISA I0J1

JlaTa BBIJTauM JOKYMEHTA, yIOCTOBEPSIOMIETO JINYHOCTE pykoBoauTens KOJI

Tenedon pyxoBogurens KOJI

Jdannble 3aaBuTtesia OU3N4eCKOro Juma

Damunua Umsa OtyectBO

HanMmeHoBaHNE JOKyMEHTA, yIOCTOBEPSIOMIETO JINIHOCTD

Cepus

Homep

JlaTta BBITAYN

Tenedon

3J'IeKTpOHHaSI nmoyra

Jannble 3asiBuTesss UHAMBUAYAIBHOTO
npeInpUHUMATEJIA

Damunua Umsa OtyectBO

OI'PHUIT

NHH

HaumenoBanue JOKYMEHTA, YIOCTOBCPAIOIIETO JUIHOCTD

Cepus

Howmep

JlaTa BeITAYM

Tenedon

SHGKTpOHHaﬂ no4yra

CgeeHusi 0 mpeacTaBUTENE

o dusmgeckoe U0
Kto mpencTaBnsieT HHTEPECH 3asBUTEIS? 0 MHauBU Iy b HBIH TPeAPUHAMATEN
o IOpuanueckoe numo

o OOpartuics pyKOBOIUTENb

OOpatwics PyKOBOIUTEND FOPUIUIECKOTO JIUIA?
P py A P 1 o O6GpaTUIIOCh HHOE YITOJTHOMOYEHHOE U0

IlIpeocmasumens FOpuouueckoe nuyo

[lonHOE HanMeHOBaHNE

OI'PH

NMHH




Tenedon

3J'IeK'I‘pOHHa$I mo4yra

damvunmua Ums OTuecTBO

HaunmenoBanue JOKYMEHTA, YIOCTOBEPSAIOIIECTO JUIHOCTD

Cepus

Homep

Jlara BeIgAYN

Ilpeocmasumens Duzuueckoe 1uyo

dammmua Umst OtuecTBO

HanmenoBanue JOKYMCHTA, YIOCTOBCPAIOIIECTO JUYHOCTDH

Cepus

Howmep

JlaTa BeIIaUM

Tenedon

3J'IGKTPOHHa$I mo4yra

IIpeocmasumenv Hnoueuoyanvnwiii
npeonpuHumamens

dammmua Umst OtuecTBO

OI'PHUIT

MHH

HaumenoBanue JOKYMCHTA, YIOCTOBCPAIOIICTO JUIHOCTH

Cepust

Howmep

JlaTa BIIaUN

Tenedon

DJeKTpoHHas 1mo4Ta

BapuanTt npegocraBjieHust yCJIyru

Pa3mMerenne THHEHHBIX 00OBEKTOB U MHBIX COOPYKEHHH
[IpoBeneHne U3BICKATETBCKUX PAOOT
HenpononszoBanue

IIpoxox (mpoe3n) uepe3 coceaAHnH yIacToK,
CTpOI/ITeJ'IBCTBO, peKOHCprKHI/ISI, SKCHHyaTaHI/ISI

JIMHEHHBIX 0OBEKTOB

o Hable nenu

m
O
BriOepurte 11€7b CEpBUTYTA o
m

CepBUTYT yCTaHABIUBAETCA o Ha 3eMenbHBIN yuacTok
o Ha gacTts 3emMenpHOTO yyacTka

Jlns ycmanoenenusi cepgumyma na 3y

[penocTaBuTh CBeieHNUs 0 3Y: KalacTPOBEIH (YCIOBHBINH) HOMEp; a/Ipec MIIM OMHMCAHKUE MeCTOnonoxeHust 3Y

Jna yecmanoenenus cepgumyma na yacme 3y

YacTb 3eMEIIBHOrO y4acTKa OCTaBJICHA Ha o0 YacTe 3eMeNBHOTO y4acTKa MOCTaBJIeHa HA KaaCTPOBBIN

KaJJaCTPOBBIN yueT? y4der

o YacTb 3eMeIBbHOIO yJacTKa HE [OCTABJICHA Ha
KaJaCTPOBBIH y4eT

[IpemoctaBuTh cBeaeHus o gacTu 3Y: KagacTpoBeId HoMep 3Y; afpec WK OMMUCAHNE MECTOTONOKeHHS 3Y,
TIOIIANb (8
cayuae, ecau yacmov 3Y nocmasniena Ha Ka0acmposwlil yuen)

IIpenoctaBuTh cBeieHUs 0 yacTH 3Y: KagacTpoBblid HoMep 3Y; aapec Wi ONUCAHUE MECTOMONOXKeHHs 3Y,
[UIOIIAb (8
cayuae, ecau yacmo 3Y ne nocmasnena Ha Kadacmposwvlil yuem)

Cxema I'paHull CCPBUTYTA HA KAAACTPOBOM ILJIAaHC

TeppHTOpHH [IpnioXUTh TOKYMEHT

CpoOK yCTaHOBJICHHS CEpPBUTYTA

Tloanuce: MHara:

n n

(moammcp) (vHALMANTEI, (paMUITHS)




[Ipunoxenne Ne 4

K AJIMMHHCTPAaTHBHOMY PETJIAMEHTY

Onucanue aAMMHUCTPATUBHBIX NPOLEAYP M AAMUHUCTPATHUBHBIX AeCTBUH M0 NMPEeI0CTABJICHUI0O MYHHIIUIIAJIbHOMN yCJIYT'H

MecTo BBIITOITHEHUS

Cpox
JIOJKHOCTHOE | aIMUHUCTPATUBHOTO Pesynbrar
OcHoBaHue 11 Havana BBITIOJTHEHUS N Kpurepun
. Coneprxkanue aIMUHUCTPATUBHBIX JIUTIO, nencTBus/ aJIMUHUCTPATUBHOTO
aJMHUHHCTPATHBHON L . aJIMHHHACTPAT TIPUHSITHS .
JencTBui OTBETCTBEHHOE UCTIONIb3yeMast NeicTBUs, CrIOco0
MPOLEAYPHI UBHBIX pelieHus
— 3a BBITIOJTHEHUE |  WHGOPMAIIMOHHAS bukcanuu
aJIMHUHHUCTPATH cucrema
BHOT'O JICHCTBUS
1 2 3 4 5 6 7
1. [TpoBepka JOKYMEHTOB U PETUCTPALIUS 3asIBICHUS
[Toctymuienue [Ipuem u peructpanus 3asBieHus B | 1 pabounii nenp|/lomkHOCTHOE |V TIOTHOMOYEHHBIH Peructparus 3asBneHust u
3asIBJICHUS U AJIIEKTPOHHOMN 0a3e JaHHBIX M0 YUYETy JTA1IO opran / TYC noxkymeHToB B [ IC
JOKYMEHTOB JIJIs TOKYMEHTOB Y11o1HOMOYEeH (mpucBoeHNE HOMEPA U

MPEA0CTABIICHUS
MYHULUIIAIBEHON)
YCIIYTH B
VTII0JTHOMOYECHHBIN
opraH

HOT'O OpraHa,
OTBETCTBEHHO €
3a PErUCTPALIUIO
KOPPECIIOH ICH
1017031

TaTUPOBAHUE);

Ha3HAa4YCHHE
JTOJPKHOCTHOTO JIMLA,
OTBETCTBEHHOTO 32
PEOCTABIICHHUE
MYHMLIMIIAJIbHON YCIIyTH, U
nepeaaya eMy JOKYMEHTOB




IIpoBepka 3asiBiIeHUSA U JOKYMEHTOB, JloJoKHOCTHOE | Y ITOJITHOMOYEHHBIN HarmpasneHHoe 3asBUTENO
MPEJICTABICHHBIX JIJIs MOTYy4YECHUS JTHIIO opran/I'IC AJIEKTPOHHOE COOOIIEeHNE
MYHULHUIAIBHON YCITyTH YT10THOMOYEHHO 0 MpueMe 3asiBICHUS K
ro Oprasa, PaccMOTPEHUIO TUO0
Hanpap ierue 3asBuTeIo OTBETCTBEHHOE OTKa3a B pUeMe
3JIEKTPOHHOT'O COOOIIIEHUS O TPHUEME 3a SaABJICHIT K
3asIBJIICHUS K PACCMOTPEHUIO THOO TpEIOCTABIICHUC PAacCMOTPCHHIO
OTKa3a B MpUEMeE 3asiBJICHUS K MYHHLAIIATIBHO
PaccMOTPEHUIO ¢ 000CHOBaHUEM 1 yciyra
OTKa3a
OTCyTCTBYIOT
2. Ilonyuenue cBenennii nocpeactsom CMOB
[lakeT HamnpasiieHne MeXBeIOMCTBEHHBIX |1 pabounii 1eHb Y IOJIHOMOYEHHBIN
3apErUCTPUPOBAHHBIX (3AIIPOCOB B OPraHbl U OpraHU3alnH, JlomxunoctHoe  |opran/TUC/ CMOB  |Hanuuue Hanpasnenue
TTOKyMEHTOB, yKa3aHHbIE B IyHKTE 2.3 JIMLIO JTOKYMEHTOB, MEXBEJJOMCTBEHHOTO
MOCTYTIMBIIINX AJIMUHHCTPATUBHOTO peryiaMeHTa 'Y TIOJITHOMOYEHHO HEOOXOAMMBIX JJIS [3aIIpoca B OPTaHbI
JOJDKHOCTHOMY JIWILY, ro Ooprasa, MpeIocTaBleHuss  |(OpraHU3alNN),
OTBETCTBEHHOMY 32 OTBETCTBEHHOE TOCYJapCTBEHHO  [ITPEIOCTABIISIONINE
MpPe10CTaBICHUE 3a YCIIyTH, JIOKYMEHTHI (CBE/ICHMUS),
MYHUIUTIATEHON MPEIOCTaBICHHE HaxXOJIAIIUXCSA B [IPEyCMOTPEHHBIE
YCIIyTH MYHUIUTIATBHO pacnopsKEHUH myHKTamu 2.9.
W ycinyru rOCYJapCTBEHHBIX |AIMUHUCTPATUBHOTO
OpraHoB perjiiaMeHTa, B TOM YHCIIE C
(opranu3arnuii) ucrnonb3oBanneM CMOB
[TonydyeHue OTBETOB Ha 5 pabouux nHeu YNOJIHOMOYEHHBIN [TonydyeHue OKyMEHTOB
MEXBEJIOMCTBEHHBIE 3aIPOCHI, JlomxkaoctHoe  |opran) /ITUC/ CMOB (cBeneHuit), HEOOXOIUMBIX
dbopMUpOBaHKE TOTHOTO KOMILJIEKTa 1O JUTSL TIPEJTOCTaBIICHUS
TTOKyMEHTOB Y1oi1HOMOYeH MYHULMIIATBHON yCIyTH
HOT'O Oprasa,
OTBETCTBEHHOE

3a IIpEAOCTaBJICH
nc




3. PaccMoTpeHHE TOKyMEHTOB U CBEACHUN

[Taker [IpoBepka coorBeTcTBUS JOKyMeHTOB|/l0 9 padounx |[JomKHOCTHOE U0 Ynonnomo [Hanuuue mimn [ToaroroBk
3apETUCTPUPOBAHHBIX | CBEACHHM TpeOOBaHUSIM JTHEN YTIOITHOMOYEHHOTO OpPraHa, [Y€HHbI  |OTCYTCTBHUE a IpoeKTa
JTOKyMEHTOB, HOPMAaTHUBHBIX MPABOBBIX aKTOB OTBETCTBEHHOE 3a opraH)/  |OCHOBaHUWU st pe3yJibTaTta
MOCTYTHBIINX MPEA0CTABIICHNS MYHULIUIIAJIbHON MPEA0CTaBIICHUE ['1C MIPEAO0CTABICHUS [IPEAOCTABICHUS
JOJKHOCTHOMY JIUIY,  [YCIIYTH MYHHIMITAJIbHONU YCIIYTH MYHUITUTIATBHON MYHUIUTIATEHON
OTBETCTBEHHOMY 32 YCIIyTH YCIIyTH
MPEOCTABIICHUE
MYHULMIIAIBbHON
yCIyTH
4. TlpunsitTie penieHus: 0 NPeIOCTaBICHUU YCIyTH
[IpoekT pe3ynbTarta [IpunsiTHE penieHus o 20 JIOJDKHOCTHOE JIUIIO Y1oaHomMo PesynbTar
MPEOCTABIICHUS MPEOCTAaBICHUT KaJICHJIapHBIX |YTIOJTHOMOYEHHOTO OpraHa, UE€HHBIN MPEIOCTABIICHUS
MYHULUIIAIBbHON MYHHIIUITATEHONW YCIYTH WIH 00 TTHEH OTBETCTBEHHOE 32 OpraH) MYHUIUIIATBbHON
YCIIyTH OTKAa3€ B IPEJIOCTABJICHUHU YCIYTH [PEIOCTABIICHUE / TUC YCIyTH
MYHHIIMTIAJbHON YCITYTH; o gopme,
PykoBogurens [IPUBEIACHHOM B
YIIOJTHOMOYEHHOT O [Ipunosxennn Ne

OpraHa) Wiu UHOE
YIIOTHOMOYEHHOE MM JIUIIO

1-4 x
AJIMUHHUCTPATHUBH
oMy

pErJIaMeHTy,
NOAITACAaHHBIN
YCUJICHHOU
KBaJIN(ULIMPOBAH
HOM

MOJITHCHIO
PYKOBOJIMTEIS
YHOJIHOMOYEHHO
ro oprasa

WA UHOT'O
YIOJIHOMOYEHHOT
0 UM

JTHTIA.
YBegoMiieHue 00
OTKa3e B

NpCAO0CTAaBJICHUH




MYHUIUTIATBHO
MPUBEJICHHOE B
[Ipunoxxenun
AJIMUHUCTpATH
periiaMeHTy,

O CAHHBII
KBAJTU(HUIIUPOB
MOAMHCHIO PYK
Y1oaHOMOYEH
opraHa WiIH UH
YIIOJITHOMOYEHH:

Hampasnenue B
MHOTO()YHKIIHOHAJBHBIN IIEHTP
pe3yJIbTaTa MyHHUIIMIIATBHOMN
YCIYTH, YKa3aHHOTO B ITyHKTE 2.5
AJMHHUCTPATHBHOTO PErjlaMeHTa, B
(dbopMe NEKTPOHHOTO JIOKYMEHTA,
TIOJIITMCAaHHOTO YCUIICHHOM
KBaJTHM(PHUIIMPOBAHHON dIIEKTPOHHOMH
TIOJIITMCHIO YTIOJTHOMOYESHHOTO
TTOJPKHOCTHOTO JTMIIA
YTIOJTHOMOYEHHOTO opraHa (8 ciyuae,
ecnu npedycmMompeHo
PECUOHATLHBIMU CONAUEHUSIMU)

B cpoxkwn,
YCTaHOBJICHH
BIC
COrJalIcHue
M O
B3aHMOJICHCTB
WU MEXTY
Y1oaHoMoue
H HBIM
OpraHoM H
MHOTO(YHKIIH
OHAJILHBIM
LIEHTPOM

JIOJPKHOCTHOE JIUI0
YIIOJTHOMOYEHHOT'0 Oprasa,
OTBETCTBEHHOE 32
IPEJO0CTABIICHHUE
MYHUIMIAIBHON YCIIyTH

YTIOJIHOMO
YEHHBIN
opran) /
ANC
MO®IL]

YkazaHue
3asIBUTEIIEM B
3anpoce criocoba

BbIIa4YH1 pC3yJibTaTa

MYHULUIIATbHON
YCIIYTH B

MHOT0()yHKIIMOHAIIb
HOM ILICHTPE, a TaKKe

nojaya 3ampoca
yepes

MHOFO(l)YHKI_[I/IOHaJ'IB

HBIN LEHTP

Brinaua pesyib
MYHHIIUITATHEHO
3asBUTEIIO B (
OYMa>KHOTO JI0
MOATBEPIKIAI0
coJiepKaHue 1
TOKYMEHTa, 3aB
[eYaThio
MHOTO(YHKITHO
[IEHTPA;

BHECEHHE CBEI
0 BBIIaue pe3y
MYHHIIUTIAJIBHO







HarpaBneHune 3asBUTENIO PE3YJIbTaTa |B nepp J10KHOCTHOE JTUIIO [11C Pesynbrar
NMPEJOCTABICHHUS MYHHIUMIIAIBHON |nerpcrpamuu |Y TOTHOMOUYCHHOTO OpraHa, MYHUITUTIATIBEHO
yCIIyTH B JIMYHbIM KaOuHeT Ha EIII'Y pesynaprata  |[OTBETCTBEHHOE 3a 1 yCIIyTH,
npeocTasieH [IPEAOCTaBICHIE HaIpPaBICHHBINA
st MYHHIIUTIATBHON yCITyTH 3asIBUTEIIO Ha
MYHHULUTAIbH JTTHBIN
oii yemyru KaOWHET Ha
EIT'Y
5. Beigaua pesynbrara (HE3aBUCUMO OT BBIOOpA 3asIBUTEIS)
DopmMUpOBaHHE U Peructpanus pesynaprara Tlocne JOKHOCTHOE JTUILIO0 Y T10JTHOMO Buecenune
perucTpanus [IPEIOCTABIICHUS MYHULIUNIATBHON  (OKOHYaHUS  |YIIOJIHOMOYEHHOIO OpraHa, [Y€HHbIN CBEICHHI O
pe3yJibrara YCIIyTH [poLEaYpbl  [OTBETCTBEHHOE 3a opran) / KOHEUYHOM
MYHHULIMTIATEHON MPUHATHUSA MPEOCTABICHUE ['1C pe3yJibTaTe
YCIIYTH, YKa3aHHOTO B pemieHus (B [MyHUIUTIATBHOW yCIyTH MpeA0CTaBIICHU
MyHKTE 2.5 001N CPOK 51
AJIMUHHCTPATUBHOTO [pe0CTaBICH MYHUIUTIATIBHO
periaamenTa, B hopme st i ycnyru
RIIEKTPOHHOI'O MYyHHIIUITATH
nokymenTa B ['M1C HOW yCIIyTH
He
BKJTFOYAETCS )
Hanpasnenue B B cpoku, J{0>KHOCTHOE JIMIIO Y1oaHoMo V casatie Briata
MHOTO(YHKITHOHATBHBIN IICHTP YCTaHOBJICHHBI|Y TOJJTHOMOUYEHHOT'O OpraHa, [UYeHHbIN A
. 3asIBUTEIIEM B pe3yibTaTa
pe3yabTaTa MyHHUITUTATHHOM e OTBETCTBEHHOE 3a opran) /
3anpoce crocoba  |[MYHHUIIMITAILHO
YCIIYTH, YKa3aHHOTO B ITYHKTE 2.5 COIVIALLIEHUEM |[IPEAOCTABIICHUE ANC .
. BbIJ]a4M pe3yJIbTaTa | yCIyru
AJIMUHHCTPATUBHOTO PETJIAMEHTa, B [M O MyHUIIUTIATBHON yenyru (M ®DI] .
. MYHHIHUITATEHON 3asIBUTEIIO B
Qo M€ 3JIEKTPOHHOT'O IOKYMEHTA,  |[B3aMMOJCHCTB
OJITMCAaHHOI'0 yCIIyTU B dbopme
U MEXTY
OyMa>KHOTO
YTIOJIHOMOYEH
HBIM JOKYMEHTA,
MIOJITBEP>K A0

ero cofiepKaHue




YCUIICHHON KBaIM(ULIUMPOBAHHOW  [OpPraHOM M MHOTO(YHKIIHOHAIIb IEKTPOHHO
DIIEKTPOHHOM ITOITHCHIO MHOTO(QYHKIU HOM LICHTpE, & TaKKe|.,
YIIOJIHOMOYEHHOT'O IOJUKHOCTHOTO  (OHAJIbHBIM nozjaya 3ampoca JOKyMeHTa,
M YIIOJTHOMOYEHHOTO Oprana (6  [LeHTPOM Jyepes 3aBepeHHOT
cyuae, eciu npedycmompeHo MHOTOQYHKIHMOHAID | ) 1ayateio
PERUOHANIbHBIMU COTAUEHUAMU) HBII LEHTP MHOTObYHEK
HOHAJILHO
ro LIEHTpa;
BHECEHHE
CBEJICHUM B
I'MC o
BbIJaYe
pesynbTara
MYHHULIAIAI
bHOU
YCIyTH
HampaBiieHue 3asBUTEIIO Pe3yiibTaTa B nemp JlomKHOCTHOE JINIO 'nC PesynbraT
NPEIOCTABICHHS MyHUIIMNANBHOR  |herycrpanun | Y TOTHOMOYCHHOTO OpraHa, MYHHULIAIAI
yCIyru B IMuHbIN kabuHeT Ha EINI'Y pesyinbrara  |OTBETCTBEHHOE 32 bHOU
npenocTassien [IPEAOCTABICHNE YCIIYTH,
st MYHULIANIAILHON YCIIyTH HaIpaBJIeH
MYHHLUIIAJIb HBIH
HOR 3asBUTEIIIO
yCIyTH Ha JINYHBIN
KaOMHET Ha

EIII'Y
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